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Notice
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ON THREE reserves the right to make improvements in the product described in
this guide at any time and without notice.

Customer Satisfaction
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If you discover %la'sical defects in the media on which a software product is
distributed, ON THREE will replace the media at no charge to you during the
90-day period after which you purchased the product.

In addition, if ON THREE releases a corrective update to the software described
in this guide during the 90-day period after you purchased this package, ON
THREE will replace the applicable diskette and documentation with the revised
version at no cost to you during the six months after the date of purchase. A
nominal charge will apply towards product enhancements.

Limitations on Warranties and Liability

Even though ON THREE has tested the software described in this guide and
reviewed its contents, neither ON THREE nor its software suppliers make any
warranty or representation, either express or implied, with respect to this guide
or to the software described in this guide, their quality, performance,
merchantability, or fitness for any particular purpose. As a result, this software
and guide are sold “as is”, and you the purchaser are assuming the entire risk as
to their quality and performance. In no event will ON THREBE or its software
suppliers be liable for direct, indirect, incidental, or consequential damages
resulting from any defect in the software or guide, even if they have been
advised of the possibility of such damages. In particular, the¥ shall have no
liability for any programs or data stored in or used with ON THREE products,
including the costs of recovering or reproducing these programs or data. Some
states do not allow the exclusion or limitation of implied warranties or liability
for incidental or consequential damages, so the above limitation or exclusion may
not apply to you.

Copyright
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This guide and the saftware (Desktop Manager) described in it are copyrighted by
ON THREE or by ON THREE's software suppliers, with all rights reserved. Under
the copyright laws, this guide or the software may not be copied, in whole or part,
without the prior written consent of ON THREE, except in the normal use of the
software. This exception does not allow copies to be made, whether or not sold,
but all of the material purchased may be sold, given or loaned to another person.
Under law, copying includes translating into another language.

You may use the software on any computer owned by you but extra copies cannot
be made for this purpose. A multi-use license may be purchased to allow the
software to be used on more than one computer owned by the purchaser,
including a shared-disk system. Contact ON THREE for further infor mation.
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Lawful users of this program are hereby licensed only to read the program from
its medium into memory of the specified computer solely for the purpose of

executing the program. Copying, duplicating, selling or otherwise distributing this
product is a violation of the law.

Wiliful violations of the Copyright Law of the United States can result in civil

damages of up to $50,000 in addition to actual damages, plus criminal penalties of
up to one year imprisonment and/or a $10,000 fine.

Product Revisions
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ON THREE cannot guarantee that you will receive notice of a revision to the
software described in this manual. You should periodically check with ON THREE
or your authorized ON THREE dealer.
® ON THREE 1985, 1986

4478 Market Street, Suite 701-702

Ventura, California 93003

(805) 644-3514
ON THREE and the ON THREE logo are registered trademarks of ON THREE.
The Desktop Manager is a trademark of ON THREE, Inc,
Apple, Apple /// and ProFile are registered trademarks of Apple Computer, Inc.
The Desktop Manager is copyrighted ® (1985-1986) by ON THREE, Inc.

Catalyst is copyrighted ® (1982) by Quark, Inc.

The User's Guide and the Appointment Calendar were created by Bob Consorti.
The Note Pad, Calculator and Desktop Setup were created by Rob Turner.

The i1dea for the Desktop Manager, and the software came from Rob Turner.
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Overview

The Desktop Manager from ON THREE, Inc. is a powerful set of utilities that
will increase your productivity. The Desktop Manager Modules are always
available - from all applications - at the touch of a button.

The Desktop Manager was created to be expandable, yet the standard Desktop
Manager has the following features and modules built-in:

- The Note Pad: A powerful and easy to use word processor. It lets you jot down
notes for later viewing. Automatic saving frees you of the bother of typing in a
file name. Multiple pages per note, plus the sophisticated features of word- wrap,
automatic repagination, printing, copying and more gives you the power of a
word processor - available in an instant - from whatever program you are using.
On-line help screens make it easier than many other word processors.

- The Appointment Calendar: A time scheduling tool that allows you to set
multiple appointments on any day up to December 31st, 1999. These
‘Appointment Events will notify you of your next appointment. From within
any program, no matter what you are doing, the Appointment Calendar will show
you your next appointment. The day and week at a glance features will show you
the appointments for a single day or an entire week at a time. Full help screens
compliment this very easy to use perpetual calendar.

- The Calculator: An extremely powerful electronic workhorse. Full 16 digit
accuracy and multiple functions like: SIN, COS, TAN, LOG's, natural LOG's,x to a
power and square roots. Features e, pi, degrees and radians, memory, base
conversions from decimal, to hex or binary and back, a scrolling paper tape,
printing and on-line help screens in addition to the basic add, subtract, multiply
and divide.

- Mouse Capabilities Within All Programs: With the Desktop Manager you
will now be able to use your Apple Mouse from all of your other programs. Your
spreadsheets, word processors and data base programs can now operate with the
simulated arrow, ESCAPE and RETURM keys that are provided by the Desktop
Manager. You can even set it up so a button press on the mouse activates the
Desktop Manager!
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- The ClipBoard For Information Transfer: You can pick up textual
information from one program and transfer it to another application. You can use
this feature to transfer information from your program to the Note Pad,
Appointment Calendar, or Calculator. You can also transfer text from one of the
Desktop Modules back to your main program. A very useful application is to pick
up a column of numbers in your word processor, paste it into the Caiculator, then
paste the result back into your word processing program.

- The Desktop Setup: The Desktop Setup Module allows you to setup different
configurations for the Deskiop Manager. 11 iets you see the contents of the
ClipBoard and enable or disable the Direct Access keys so all application programs
will work with the Desktop Manager. It also lets you setup the default printer for
the Appointment Calendar and Calculator, and allows you to select the
characteristics of the mouse (if you have one). In-depth help on Text
Pickup/Pasting is provided in addition to the System Status window that shows
your current configuration (memory size, SOS and Desktop versions, etc.).

- An Automatic Installation Program: A few simple keypresses will easily
install the Desktop Manager on all of your Application Programs. No need to use
the System Configuration Program, it's automaticl

- Movable Windows: All of the Desktop Modules allow you to place them
wherever you want on your screen. If you want to jot down something in the
Note Pad, but also want to view something on your main screen, just pick up the
Note Pad and move it. Likewise, the Appointment Calendar, Calculator and other
modules allow you to place them in a convenient spot on the screen.

The above features are available with every Desktop Manager. ON THREE, Inc.
has additional modules planned. Disk Utilities, Macros, Communications Facilities,
an ASCII chart and more are planned. Please call for availability.

The rest of this guide will show you how to install, use and care for your new
Desktop Manager equipped Apple ///.
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System Requirements

To get the most out of the Desktop Manager you will need the following
eguipment:

- An Apple /// with 256K or 512K of memory.

- An external disk drive. It can be a floppy or hard disk of any size.

Optional (but nice!}

- An Apple Clock, an ON THREE O'Clock or other compatible system clock.
Without the clock, you will not have the automatic prompting of appointments.

-A printer for hard copies of your Note Pad notes, Appointment Calendar
appointments or Calculator calculations.

If you have problems installing or using the various features of the Desktop
Manager, please read over Appendix P. There are a number of things that you
should watch out for, most all of them are explained in that appendix.
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Chapter | - A Quick Look At The Desktop

Before installing the Desktop Manager on your Apple /// let's take a look at just
what the Desktop Manager will look like after you install it.
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Figure 1.2 Desktop Manager Note Pad Within VisiCalc
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Figure 1.3. Desktop Manager Appointment Calendar Within Backup ///
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Figure 1.4 Desktop Manager Calculator Within Apple wWriter ///
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Figure 1.5 Desktop Setup Module Within /// E-7 Pieces

Now that you've seen some of the different Deskiop Manager screens, let's get on
with the business of Installing The Desktop Manager.
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Chapter 2 - Installing The Desktop Manager On Your Apple ///

The very first step in installing the Desktop Manager is 10 make backup copies of
the Desktop Manager disk. This disk has information on both sides, so you will
need two blank disks. Appendix A will step you through using the System
Utilities program to make the copies. It is very important that you make backup
copies, if you damage your master copies you will have to send them in for
repair. If your backup copies ever go bad, you can make new ones from your
original disks.

If you have an Apple Mouse that you are currently using in conjunction with
Draw ON /// or another Apple /// Mouse based application, follow the
instructions in Appendix B for setling up your system to now work with the
Desktop Manager. Your other Mouse based applications will still work, they will
also now work with the Desktop Manager. When [inished, return here.

If you are currently using the Calendar-Pak or Power Keys utility packages,
please read over Appendix M. The Deskiop Manager and these products are
mutually exclusive and can‘t work together. This appendix will tell you how to
setup your system so that you can install the Desktop Manager.

The ‘Desktop Manager Install’ disk will automatically put the Desktop
Manager on any Apple /// SOS boot disk. This installation process is actually two
steps: The first step will install the Desktop Manager Files onto your hard disk or
other device. The second step will place the .DESKTOPHANAGER device driver
into the S0S.DRIVER file on your Apple /// SOS boot disks. This driver enables
you to use the features of the Desktop Manager with your programs.

The first step will only be performed once. This will place the main Desktop
Manager Files onto the disk you will be using as the main storage device. The
second step will be performed once for each Apple /// application that you want
1o use the Desktop Manager with. If you are using one of the program selection
utilities such as Selector /// or Catalyst, you will only need 1o perform the second
step once. Since you will be running all of your applications from Selector /// or
Catalyst, you will only have to use the install program on your Selector /// or
Catalyst boot disk. All of your programs running under Selector /// or Catalyst
will now be able to use the Desktop manager.

The install disk is configured for a 5 MegaByte Apple ProFile hard disk in slot 4.
Before proceeding with the installation, make sure that this is your configuration.
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If not, go to Appendix C and follow the instructions there for setting up the
installation disk for your configuration. Please note that if you have a 10
MegaByte Apple Profile, you must also first go to Appendix C.

Once you have made sure the installation disk is setup for your hard disk or other
floppy device, proceed.

If your machine is on, save whatever you are working on and place the disk
labeled Desktop Manager Install - Startup’ into your internal disk drive.
Startup this disk by either pressing CONTROL-RESET or by turning on your
computer if it was off.

In a few moments you will see the standard SOS Startup Message followed by this
Desktop Manager Install message:

T THE DESKTOP MANAGER FILES DISKETTE INTO THE BUILT IN DRIVE
PLERSE INSER Ak PRE E RE%

SKE
URN

Figure 2.1. Desktop Manager Instail Startup Message

Place your disk labeled ‘Desktop Manager Install - Files into the built-in
drive and press RETURN. In just a second, the Desktop Manager Install program
Main Menu will appear:

Desktop 9? Installation Program ~ Wersion 1.8

ana
(c) ON THREE Inc. 1986 A1l Rights Reserved
(1) EEENINCHITREET
(2) Add Desktop Manager Driver
(3) Remove Desktop Manager Driver
(4) Quit
Use Up and Down frrows to Make Selection. press RETURN to accept.

Please select a command: Install Desktop Manager

Figure 2.2. Desktop Manager instail Main Menu
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Select the st option, ‘Install Desktop Manager' by pressing RETURN with the
option highlighted.

The install program will ask you for the device name of the disk where you want
to install the Desktop Manager. This will normally be .PROFILE, but it can be
any valid SOS device name. Examples include .D2, for the diskette in drive 2.

Install Desktop _ Version 1.8
(c) ON THREE Inc. 1986 A1l Rights Reserved

Press: RETURN to accept ESCAPE to exit to Main wmenu

Enter the Hame of the Device To Install the Desktop Manager On.
[BPROFILE B

Figure 2.3. Desktop Manager Install Get Device Name

After typing in the name, the install program will start placing the necessary
Desktop Manager files onto your disk. While transferring the files, the install
program will show each one that's copied with a screen like the one below:

~ Uergion {.8
c. 1986 All Rights Reserved

/DE§KTOP.FILES/DE?KTOP.HRNRGER == .PRUFILE/DE§KTOP/DESKTOP‘HRNQGER
/DESKTOP FILES/OPTIONA --> .PROFILE/DESKTOP/OPTIONA

/DESKTOP FILES/OPTION --)> . PROFILE/GESKTQP/OPTIONB

/DESKTOP FILES/OPTIONC --> .PROFILE/DESKTOP/OPTIONC

/DESKTOP .FILES/

Press: RETURN to accept ESCAPE to exit to Main menu

Enter
L.PRO

F%EE Name oF]the Device To Install the Desktop Manager On.

Figure 2.4 Desktop Manager Install..installing Desktop
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If the Desktop Manager has already been installed on your disk, you will get the
following message:

In t 11 Uersion 1.0
ISUBN RREKUR. 1986 A1l Rights Reserved

Error: Desktop Already Instailed. <Hit Any Key)

Press: RETURN to accept ESCAPE to exit to Main menu

E
[n

ter the Name of _the Device To Install the Desktop Manager On.
.PROFIL ]

e
E
Figure 2.5 Desktop Manager install._Already Installed

If you ever accidentally delete one or more of your Desktop Manager Files, follow
the instructions in Appendix I, for restoring your damaged or deleted Desktop
Manager Files.

Once the install program has finished transferring the necessary files to your
disk, the following message will appear:

top Uersion 1.0
Inc. 1986 All Rights Reserved

Desktop Manager Files Succesfully Installed. <Hit Any Key)

/ OF FILES/DESKTOP RANAGER --7 _.PROFILE/DESKIOPZDESKTOP. MARRGER
/OESKTOP.FILES/GPTIONA --> .PROFILE/DESKTOP/OPTIONA

/DESKTOP FILES/QPTIONE --> .PROFJLE/DESKTOP/OPTIONB

/DESKTOP FILES/OPTIONC --> .PROFILE/DESKTOP/OPTIONC

/DESKTOP FILES/OPTIOND --> .PROFILE/DESKTOR/OPTIOND

/DESKTOP FILES/OPTIONT --> .PROFILE/DESKTOP/OPTIONT

/DESKTOP.F LES/HOTE.PRD ==>_ .PROFILE/DESKTOP/NOTE PAD

/DESKTOP FILES/NOTE HELP --> .PROFILE/DESKTOP/NOTEAHELP

/QESKTOP FILES/NOTE.FIND --> . PROFILE/DESKTOP/NOTE.FIND

/0ESKTOP .FILES/NOTE.PRINT --> . PROFILE/DESKTOP/NOTE.PRINT

Prass: RETURN to accept ESCAPE to exit to Main menu

En Fthe Name oF]the Device To Install the Desktop Manager On.

Figure 2.6. Desktop Manager Install..Desktop Manager Instailed

After pressing any key you will come back to the Main Menu. Select the second
option, 'Add Desktop Manager Driver by pressing RETURN with the option
highlighted.
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The install program will now ask you where you have installed the Desktop
Manager. The default is . PROF ILE or wherever you told the install program to
install the Desktop Manager, so either press RETURN or type a new device name.

The install program will now ask you to insert the Apple /// Boot disk you want
to install the Desktop Manager on into the internal drive.

If you are using the Selector /// or Catalyst program switching utilities, you will
need to place your Selector /// or Catalyst boot disk into the internal drive. If
you are using programs on stand-alone boot disks, you will have to install the
Desktop Manager Driver onto each and every such boot disk. This simply means
re-doing option 2 for each disk you want to update.

- If the disk you are trying to install has flaws (bad areas) on it, the install program

will prompt you with the following message:

S B TRRAEEnc. 1906 ALL Righte Bacmroe

l Error: Device Not Found. Check Manual On Driver Installation (Hit Any Key)

Press: RETURN to accept ESCAPE to exit to Main menu

Enter the Name of the Device that Contains the Desktop Manager.
[.PROFILE 1

Figure 2.7. Desktop Manager Install..Bad Disk

The diskette must also have about 22 blocks of space left on it. There may be
some programs whose boot disks do not have that much room left. In this event,
follow the instructions in Appendix D.
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Otherwise, the install program will give you the working message:

1S B RS ne. 1986 ALL Rishbe Boomreeq

' Working. ...

Press: RETURN to accept ESCAPE to exit to Main menu

Enter the Name of the Device that Contains the Desktop Manager.
€. PROFILE 1
Figure 2.8. Desktop Manager Install..Working
When finished you will get the finished message>:

er Uergion 1.8
Inc. 1986 All Rights Reserved

Desktop Manager Driver Succesfully Installed. <(Hit Any Key>

Press: RETURN to accept ESCAPE to exit to Main menu

Enter the Name of the Device that Contains the Desktop Manager.
[.PROFILE ]
Figure 2.9. Desktop Manager Install..Finished!

For every other piece of software that you will be installing the Desktop Manager
driver on, you must redo option 2. When finished select option 4 to exit the
install program. You may now restart your system with the updated disk.
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Chapter 3 - Accessing The Desktop Manager

Now that you have successfully installed the Desktop Manager, you can begin to
use it. This chapter will show you how to access each of the Desktop Manager
Modules.

When you startup your applications programs after installing the Desktop
Manager, you will notice the following screen while the disk is booting:

Initializing the Desktop
Searching for OPTIORH (-
OPTIONG is unavailable

Figure 3.1. Initializing The Desktop Manager

During this time, the Desktop Manager sets up everything for you. It also finds
the next Appointment Event - your next scheduled appointment. Appointment
Events will be described in detail in chapter 5. You don't have to worry about
them now, just be assured that if you see this screen, the Desktop Manager has
been installed correctly.

There are two ways to access the Desktop Manager. The first is by pressing
SOL 1D-APPLE ESCAPE. This will display the Desktop Manager Menu from within

any Apple /// application. If you are using the Catalyst program selector, please
look over Appendix - E.
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An example of the Desktop Manager Menu while within a VisiCalc document is
below:

alendar

Calculator
Besktop Macros
esktop Setup |[====

Page 1

 Date NN

DEPARTMENTAL BUDGET

Beginning average exempt nonthlg salar? --
Beginning average nonexempt monthly salary
Beginning exempf staff count -~---=---=---=
Beginning nonexempt staff count -----=--=- =z |

Wiuw

finnual salary raise —-----------emcccmeemn =
fiverage payroll additions -----------ccmem = %

"W
N

3

Furniture cost per ned hire --=--==---=--- =z
Equipment cost per new hirg ---—=-----=cee- =
Recruiting and relocation per new hire --- = . . .

"

1}

Figure 3.2. Desktop Manager Main Menu Within VisiCalc

From within /// E-Z Pieces it would look like this:

Path: .PROFILE/THREE .EP LIST OF 3EZP FILES - 1les
NHain Menu | !afenaar
Calculator
Rdd Files | Desktop Macros
Desktop Setup
Tist of JEZP files |
Subdjrectory: .PROFILE/THREE EP ] ]
Nane Type of file Size Date Tine
DUMNY LETTER Word Processor 1K 9713785 6:18 pn
Data Base 41K 1’%%’86 9:2¢ pm
--) Published Arts. [Oata Base K 1729786 9:26 pm
--> Rep Firm List Data Base 4K 1/52/86 9:27 pn
UnEublxshed Art Data Base K 1725786 9:27 pm
BIG.BUDGET Spreadsheet 41K 2/2g/85 2:35 pm
Budget Spreadsheet 12K 271985  4:34 pm
— --) Depreciation Spreadsheet 25K 2719785  4:35 pm
Use Kight Arrow to choose files, Lett Arrow to undo 34 vail.

Figure 3.3. Desktop Manager Main Menu Within /// E-7 Pieces

From any other application it looks exactly the same, the Desktop Manager Menu
appears in the upper right corner of the screen, overlaying the previous contents.
Since this is the first time you are using the Desktop Manager, the 1st item in the
list (Note Pad) will be highlighted.

Pressing the UP or DOUN RARROU keys will move the highlight to the corresponding
item on the menu. If you are at the 1st item on the menu and press the UP
ARRDU key, the highlight will go to the last item on the menu. Likewise, if you
are at the last item on the menu and press the DOUN ARROU key, the highlight will
go 1o the 1st item on the screen.

- 18 -
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If you want to leave the Desktop Manager Menu, simply press ESCAPE. This will
return you to whatever program you were using at the time you entered the
Desktop Manager Menu. The program will not know anything about having been
interrupted by the Desktop Manager, and will operate exactly as it did before.

If you are using a program that is displaying a graphic image, and enter the
Desktop Manager Menu, things work slightly differently. Since the Desktop
Manager Menu can't overwrite your graphics image, the Desktop Manager will
switch to the current text screen and display the Desktop Manager Menu. With
most application programs that display graphics, the text screen will look quite
strange. An example is below:

p pip pCpuprpspopre p+p plpSpcpaplpep plp P pPprropgprpapmp pSptpaptpupsp pOp
PAPXP P P Calculator | pEp PSPEPgP P P pOP
PapypP P P pp]pMpopdpep p pp
p pdp2p:pi pbp PSpcprPnp P P2P

...... 8 Pspdpmp:
RN XXX XXXXXX x
i XX xCxoxnxfxixax.x
i XXX XXXXXXX
Vet VYUV U J70%08 [H1pICPrt1LTapILCE JCCLR] dddddddddd
UAF U UFvavnuty vlutyi [Sin]CCosiCTan](Pi 1L e ] tUtttitltitttitetst
U U ¥ U vBurvavey vOvn [LoglLLn JCxaylCSatliBinl dddddddddd
RPERTpURRPNp pipop papc| LD ILE ILF m P pLpop papbpaprptp
P P P P peptpepp plpo £ a1 8 I € JRadJlHex ptpipopnp P P P P P
PPPPPPPPPPP L7181 91 - 1K+ ] PPPPPPPPRPPP
PPPPPPPPPPP L4151 61 JN-1 PPPPPPPPPP
PPPPPPPPPPP L1213 -1RM ] PPPPPPPPPP
PP PP P PAulYiysyky £o+-1L IL+1=1 YYyyppppPPPP
Peppp P uLuouaudu UuuuppppPppPpprPp
pppp P p uSuauvueu ufuoutuoufululueu UU U U U UV UUUUUPPPPPPP
PPPPPP u%uouaudu ucuouluouru/utueuxutuuurueu ufuiulueu U U pPPP PP PP
P PPPP P uSuauyueu ucuouluouru/utueuxutuuurueu ufuivlueu vupppppepp
ppPpP PP P uSueutu upuautuhunuaumueu upurueufuluxu U W U U UUP PP PP PP

Figure 3.4 Desktop Manager Screen Under A Graphics Program

The strange characters are nothing to worry about, it's just the way the text
screen looks like while you were viewing the graphics image.

After pressing SOL ID-APPLE ESCAPE to enter the Desktop Manager Menu, you
can select one of the Modules by moving the highlight over the one you would
like and by pressing RETURK. In a second or so (depending on the speed of the
disk drive onto which you have installed the Desktop Manager), the highlighted
Module will appear.
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It you selected the Note Pad, the following screen would appear:

£

Note Fad | ge |

This is an example of the Desktop Manager Note Pad within a
Visicalc document il
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Figure 3.5. Desktop Manager Note Pad With VisiCalc

The Appointment Calendar, Calculator and all other Modules would appear
in the same manner. Detailed information on using each of the Modules is in the
following chapters. For now, to exit any module, simply press ESCAPE. You will
be returned to the Desktop Manager Menu, and the highlight will be over the last
Module that was selected from the Menu. To go back to your applications
program, press ESCAPE once more.

You may sometimes wish to bypass the Desktop Manager Menu entirely and
directly run the desired Module. The Desktop Manager has a feature called
‘Direct Access’ that enables you to instantly use the 1st four modules. If you are
using the Word Juggler program please read over Appendix G.

To directly use any of the 1st four modules, press the following keys:
SOL 1D-APPLE 1 - Directly goes to the Note Pad.
SOLID-APPLE 2 - Directly goes to the Appointment Calendar.

SOLI1D-APPLE 3 - Directly goes to the Calculator.
SOL ID-APPLE 4 - Reserved for the Macro Module.
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For example, if you were using the Apple Writer applications program and
wanted to go directly into the Calculator, you would simply press SOL 1D-APPLE
3 The tollowing screen would appear:

1 7418173 Calculator [

{ AM275290C 297
2 AM275330C 27

2 29 Pin Edge Co 2.718281828459645 277

1 16 Pin Dip Plu 272
i 18 Pin Dip Plu 27

3 in. 16 Conductor r 2%

{ 28 Pin Socket EH1pJEPrtICTapLCE JLCLRD 27

1 14 Pin Socket £SinICos]lTanlIP1 1L e ] 27
I%B 16 Pin Socket ELogdfLn JCxAydLS t][Bln] “$8.18 each

Risht-anale Pi|  CO°ICE It m 7
1 49°P1n Low-Rel LA ]E BIXC a ex $2.15
i 18 Pin Low-Rel C7 38109 I 7 I[N+ ] 51 84
35 1 Hfd Cap. C 4105106 JC¢% N1
Lopmde HEPLE
/- =
i 1%Mhiote &

Figure 3.6. Desktop Manager Calculator Within Apple Writer

As usual, to return to your applications program, simply press ESCAPE. Direct
access to the Desktop Manager Modules ts faster than first going to the Menu and
selecting 1t from the menu, but you must remember that you can only use Direct
Access on the 1st four Modules. To get to any of the other Modules you will have
to select 1t from the Desktop Manager Menu.

You can get to the Desktop Manager at most any time. Whenever the computer is
waiting for you to type something, you can press any of the keys that activate the
Desktop Manager. If your application program is doing something like loading,
saving or printing, you can still activate the Desktop Manager.

The only time that you can't get to the Desktop Manager is when the computer is
formatting a floppy disk. The process of formatting a disk temporarily turns off
the Desktop Manager. As soon as the formatting 1s completed you will be able to
get back to the Desktop Manager. Any other operation that turns off interrupts

for more than a fraction of a second will temporarily disable the Desktop Manager
functions.

If you have typed something into the type-ahead buffer while the computer was
doing something, and then entered the Desktop Manager, the contents of the
type-ahead buffer are lost. Otherwise, when you went into the Desktop Manager,
it would start processing the keys you had typed. Since this is probably not what
you intended, the type-ahead buffer is cleared each time you enter the Desktop
Manager.

Now that you know how to get to the various Desktop Manager Modules and
return to your applications programs, read through the instructions in the next
few chapters on how to use the features of all of the Desktop Manager Modules.
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Chapter 4 - The Note Pad

The Note Pad is a powerful and easy to use word processor. It lets you jot down
notes for later viewing while you are working in any application program. Notes
are automatically saved and can be selected from an easy to use menu for later
viewing, re-editing or printing. This chapter will show you how to operate the
Note Pad.

To access the Note Pad, either press SOL 1D-APPLE ESCAPE and select it from the
Desktop Manager Menu, or press SOLID-APPLE 1 to directly run the Module. In
a moment or so the Note Pad window will appear as shown below:

Hote Pad | ge |

This is an exampla of the Desktop Manager Note Pad within 3
Visicalc document | —_—

Iten Operation Amount

168 Wrecking, #oving, and clearing site S

Figure 4.1. Desktop Manager Note Pad Within VisiCalc

In the above picture, the Note Pad is shown running within the Visicalc program.
It doesn't have to be Visicalc, as with all of the other Desktop Manager Modules,
the Note Pad works within all Apple /// programs.

As supplied, the Note Pad comes with one blank note. You can add up to 243
other notes as explained below. Each note can hold up to 60 lines of infor mation
and each line can have up to 63 characters in it. The Note Pad show 8 lines at
any given time. Printing notes, renaming notes, deleting them and more will all
be explained in the next few pages.

Please remember that to leave the Note Pad, simply press ESCAPE. This will
return you to the Desktop Manager Menu, or your application program if you
entered the Note Pad via the Direct Access key (SOLID-APPLE 1). Also note that
when you press ESCAPE, the note you were working on will automatically be
saved into the HOTE . PAD file for later use.
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Note Help

Throughout the Note Pad, help is instantly available. All you have to do is press
OPEN-APPLE ? and the following screen will appear:

' = HECF RERT !

Use Up And Down Arrows To
Highlight Desired Topic Then
Prass RETURN To Uiew The
Information. ge |

This i ag ex m d within a
UisiCalc docu ursor Lommands

Print ORmands
Note ormands

DEDICATION

iitE orado arliter oo rUp rumhinr
ESCAPE T EXIT - U1 @

[ten Operation fisount

160 Nrecking, moving, and clearing site S

Figure 4.2. Note Pad Help Menu

Use the arrow keys to highlight the particular item you want help on and press
RETURM to view the information. If you ever get stuck in the Note Pad, read over
the help information, it's the next best thing to the manual.

Editing A Note

As any other word processor, (o enter information into the Note Pad, simply start
typing! You will notice a solid cursor that flashes. This is the Overstrike
Cursor. As you type with this cursor, it will overlay any character on the screen.
You can use the RIGHT and LEFT ARROM keys to move one character to the right
and left respectively.

If you keep on typing so the cursor approaches the end of the line, the Note Pad
will try to fit the last word you typed on the same line. If there isn't enough
room, the last word will come down to the next line. This is called Word Wrap.
Type in the text below.

This is a test of the emergency broadcasting system. It was developed
in conjunction with Federal and Local agencies.
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As you type in the above lines, when you start to type developed, the Note Pad
would bring this word down to the next line. If you pressed the UP ARROU key,
the cursor will now jump up to the first line. Move the cursor to the word test.
If you wanted to change test to feature, you would first need to delete test and
then type in feature.

To delete characters, two options are available. You can either delete characters
to the right of the cursor position, or to the left of the cursor. If you moved the
cursor to the space preceding test you could delete the word by holding down
the OPEN-APPLE key and by pressing the RIGHT ARROU key four limes.
Likew1se, you could have deleted the word by moving the cursor 10 the space to
the right of the word and by pressing the LEFT ARROU key four times.

To delete the character to the right of the cursor, hold the OPEN-APPLE key down
while pressing the RIGHT ARROU key.

To delete characters to the left of the cursor, hold the OPEN-APPLE key down
while pressing the LEFT ARROU key. A short-cut for this command 1s to simply
press the DELETE key (if you have an Apple /// plus), or by pressing the
backslash key (\) on a regular Apple ///.

Since our intention was to replace the word test with the word feature, let's

continue. Now that we have deleted the 1st word, we need to type in the new
word. If you just started typing, the words of the would be overwritten and

wiped out. This 1s not what we wanted to do. We wanted to insert something
new into the middle of that sentence.

For situations like this, another type of cursor is available. This cursor is called
the Insert Cursor. When using this cursor, anything you type will be placed at
the current cursor position. Any other text on the same line will be pushed over
to the right for each character that you type.

To select the 1nsert Cursor, hold down the OPEN-APPLE key while typing E.
The cursor will change from the flashing box, to a flashing underscore. 1f you
now typed in SPACE feature (if you deleted from the left of the word), or

feature if you deleted from the right of the word, the new line will look as
follows:
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Note Pad | ge |

This is 3 feature_of the smergency broadcasting system. It was
developad in conjunction with Federal and Local agencies.
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tigure 4.3 Note Pad Insert (ursor

Now we are going to change the line to read ._.one of the features. . To start,
the cursor should be just to the right of feature. Simply type 8. Now use the
LEFT RRRAOU key to move the cursor to the right of the 18 a. Delete the character
to the immediate left of the cursor by pressing OPEN-APPLE LEFT RRROU. Next,
type in one of the.

As you typed 1n each word, you will notice that the words on the right most part
of the line were pushed down to the next line. It even pushed the contents of the
2nd line down to the third line. Shown in the following screen, this again 1s called
Word Wrap.

Note Pad | ge 1

This is gne of the_features of the eaergencg broadcasting
system. It uas developed in conjunction with Federal and Local _
agencies.
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Figure 4.3 a. Note Pad After Changes

Item (peration Amount

If you wanted to delete what you changed and restore back to the original line,
do the following: Delete the words one of the by simply deleting a character at
a time from the right of the word the. As you deleted the words, the words on
the lines underneath were brought up as they would fit. Next, type in an a.
Move the cursor using the right arrow keys to the space to the right of the word
features Delete the 8 and you are done.
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If you ever wanted to delete an entire line or a portion of it, you could by using
the following key presses:

OPEN-APPLE ¥ - Deletes all characters 1o the right of the cursor.
OPEN-APPLE I - Deletes all characters on the current line.

Another useful editing feature 1s the copy and paste command. While editing in
the Note Pad, you could copy a portion of a line (or the entire line) using the
following command. Move the cursor to the heginning of the word or phrase you
want to copy. This section of text must all be on one line. If you now press
OPEN-APPLE C (for copy), the cursor will stop flashing and turn to a solid box.

tise the RIGHT ARROU key to move the highlight over the section of text you
want to copy. As you press the RIGHT ARROU key, each character will become
inversed. For our test note, move the cursor to the beginning of the word
emergency. Press OPEN-APPLE C and then highlight the entire word by
pressing the RIGHT ARRBDHU key until the entire word 18 highlighted as shown
below:

Hote Pad } ge |
This is a feature of the W broadcasting system. It was
developed in conjunction wl ederal and Loca ggenciesA
Iten Jperation Anount
188 Wracking, moving, and clearing site $

Fiqure 4.4 Note Pad t.opy .ommand

Press RETURN and the cursor will re-appear where 1t was before starting the
COPY command. Move to the end of the section of text you have been typing by
using the RIGHT ARROWU key. Press RETURN to move 10 2 new line and then press
OPEN-APPLE P (for paste). The word emergency will appear. You can make
multiple copies of whatever you have copied with the OPEN-APPLE € command
by pressing IPEN-APPLE P again.
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If you hold it down for a while, the screen will look like this:

Hote Pad | ge |

epergencyemeraencyemerqencyenargencyenergencyanergencyanergency
empergencyemrergencyenergencyanergencyenergencyenergencyenergency
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emergencyenergencyenergencyanergencyenergencyemergencyemergency
energencyemergencyemer gencyamergencyemergencyenergencyenergency
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Figure 4.5 Note Pad Paste Command

Using the arrow keys to move through your lines of text may at times be slow
(depending on the size of your note). There are faster ways of moving through
your note. They are:

OPEN-RPPLE < - Move to the beginning of the line.
OPEN-APPLE > - Move 1o the end of the line.

For these two commands, you do not have to hold the SHIFT key down, typing

OPEN-APPLE , or an OPEN-APPLE . will function exactly as if you held the SHIFT
key down.

To move through your note, you may aiso press the TAB key to move forward 6
characters at a time. Pressing OPEN-APPLE TAB will move the cursor backwards
6 characters at a time. If you are entering text on a new line with nothing yet on
it, pressing the TAB key will add spaces to the next TAB stop (every 6th character
position). This can be useful in aligning things along certain column boundaries.

If you fill up one entire screen (the eight lines displayed at any one time), the
Note Pad will automatically scroll up the contents of the note. To move up and
down through the note, use the UP and DOUN ARROU keys. To quickly scroil
through your note hoid the OPEN-RPPLE key down in conjunction with the UP
and DOUN ARROM keys. This will move the cursor eight lines (one page) at a time.
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Finding Text Within A Note

The Note Pad allows you to FIND a word within the note by using the FIND
command. If you press OPEN-APPLE F (for FIND), the following screen will
appear:

Find Text Henu |

To Use the Find Word Feature
Just Tgpe in_the Hord You Wish [======3s=z====zz2z=zzzz
to Find and Press Return. The

Ling Contalnlng the Word Will
Be Displayed at the Tor of the
Screen and the Cursor 111 Be
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emergencyaner
energencyemear
emergencyemer
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the Hord You Were Looking For

8N => Find Mext Occurence

gencyemergency
gencyemergency
gencyemergency
genCyenergency
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--> EMERGENCYE
I D030 00 2 & A

Uperation
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Figure 4.6. Note Pad Find Text Folder

As it says, simply type in the word you are looking for and if it is in the note, the
Note Pad will move the cursor to the line it is on. The cursor will follow the word,
so if you want to make a change it's easy to delete the word by pressing the
DELETE or backslash (\) key.

The case of the word is unimportant as the Note Pad will find all words that
match the characters it is looking for.

Sometimes, there may be more than one occurrence of the word you are looking
for. In this instance, you do not have to re-type the word you are looking for. All
you have to do is press OPEN-APPLE F to FIND again and then press OPEN-APPLE
M for finding the next occurrence of the word.

Printing A Note

The Note Pad allows you to print out the contents of the note to any printer
configured into your system or any disk file. It supports three different modes of
printing. Depending on what kind of printer you are working with and what you
want the printed document to look like, the three different options are very
importani.
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The first mode will append a return at the end of each line. If the printer you are
using automatically adds a line feed, you can select this printing mode. When you
print to your printer, if things are double spaced, the printer is probably
automatically adding a line feed. In this case, select the first mode.

If when you print, everything is printed on one line, choose the second printing
mode. This one will add a return and line teed character to each line of the
printout, fixing the problem.

The third printing mode will only add the return character to the ends of lines
that have the return character in them. You can use this mode when printing to a
disk file. Usually when printing to a disk file, you will later be editing the section
of text with another word processor. This option will allow the other word
processor to re-margin the text to its own tormat.

To select the printing mode and to print out, press OPEN-APPLE H (tor
HARDCOPY). The Print Selection Menu wall appear:

Print Selection Menu |
From This_Menu You Can Select ==
To Print The Contents Of The
Note| Current Note To Any S0S Device. ge |
emergencyemer ] ) gencyesergency
emerqgencyemer The Current Print Option Is gencyemergency
emergencyemer ~-=> RETURN + LINE FEED (--- Gencyenergency
emergencyemer ] ] Qencyemergency
emergencyemer| dReturn: Selects Print Options gencyemergency
emergencyemer gencyemersgency
emergencyemer |-> IPRINTER gencyemergency
emergencyemer gencyemergency
————— | P |
Iten Uperation fAmount
180 Wrecking, moving, and clearing site $

Figure 4.7 Note Pad Print Selection Menu

To select the mode you want, hold down the PFN-APPLE key while pressing
RETURN. The current print option will be displayed on the screen. If you keep

pressing OPEN-APPLE RETURN, the three options will be displayed one after
another.

Once a new printing mode 18 selected, it will be saved along with the file. The
next time you use the Note Pad, the last printing mode you selected will be
the default printing mode.
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To select the print destination, type the device name if you want to send the
hardcopy to a printer, or an Apple /// pathname if you want to send it to a disk
file for later viewing/editing with another word processor.

When typing in the pathname (if you are sending it to a disk file), you can type
up to twenty six characters in the pathname.

Adding New Notes

If you fill up a note you will get the message:

Note Pad | ge |
emergencyemergencyesergen Mergencyemergencyenergency
emergencyemerqencyenergen ERROR | cyemergency
energencyemergencyemergen yemeraency
emergencyemergencyenergen This Note Is Full yemerganc
emergencyemergencyemergen Please Use rngther yewmergency
emergencyemergencyenergen Note! {Press Return> |yemergency
emergencyemergencyemergen yemergency
emergencyerergencyenergencyener gencyener gencyener gencyenergency

Item Operaticn Amount

168 Wrecking, moving, and clearing site

Figure 4.8. Note Pad "Note Full” Error

When you get this message, you will not be able to add more lines to the note. In
this case, and in case you want to place a new note into the Note Pad, use the Add
Another Note command. If you press OPEN-APPLE R (for ADD), the following
screen will appear:

Add Another Hote I
From ThlS Menu You Can
Add A New Note Into The
Hote Note Pad If You Do Net ge |
Hant o Add A Note Please
emergencyemer t ESCAPE Now. Otheruise gencyemergency
emergencyemer Enter A Hame For The Note. gencyemergency
emergencyemer f Note Namwe Must Be At gencyemargency
emergencyemer Least Ong Char?ct?r Long gencyemergency
emergencyemer Lan Be U wenty gencyemergency
emergencyemer Slx Characters 9encyemergency
emergencyemer gencyemergency
emergencyemer|--> An energency note!fl gencyemergency
iten Uperation Amount
180 Wrecking, moving, and clearing site S

Figure 4.9. Note Pad Add Another Note Folder
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Type in the name you want associated with the new note. This name can contain
any legal character and be up to twenty six characters long. Examples include:

Stealth contract info.
Possible Christmas Gifts
/// E-1 Pieces Help
Phone #'s & Addresses

After you type in the new note name and press RETURN, you will be greeted with
a fresh blank note that you can now type more note infor mation into.

For each new note that you add, the NOTE . PAD file in the BESKTOP subdirectory
will grow in size by 8 blocks (4,096 characters maximum in each note). If you
are using the Desktop Manager on a floppy disk based system, you will not be
able to add more than a few dozen notes, depending on the size of the disk. On a
hard disk system, you should have not problems adding up to the 244 note
maximum. (A full NOTE.PAD file will take up about one megabyte of disk space)

Renaming Notes

Since each note has a name associated with it, you may occasionally wish to
change the name of the current note. You can use the Rename Current Note
command for this purpose.

While you are editing the current note, type OPEN-APPLE R (for RENAME) and
the following screen will appear:

Rename Current Note |_____
f===sssssssz=sssss=sosz From Thiz Menu You Can == ===== =
- Rename The Current Hote
S You Are Editing. If You - - |
£ Do Not Wish To Rename The
v Secret Info. Current NHote Then Please
£ Follows in Press The ESCAPE KEY. A _
z ancoded key Note Name Must Be At Least
i format ¥ Qne Character Long And
11 Can Be Up To Twenty 5S1ix
i emergencyemer Characters. gencyemergency f____
BE emergencyemer . gencyemergency

}g emergencyemer --; Mtealth contract info. gencyeaergency
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N Iten Uperation fimount
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Figure 4.10. Note Pad Rename Current Note Folder

Enter the new note name and press RETURN. The new note name will be saved to
disk as soon as you exit or change to a different note.
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Changing To A Different Note

As you use the Note Pad, you will occasionally want to go to the various notes.
There are two ways to do this. The first is very easy.

Simply press OPEN-APPLE H (for NEXT note) to go to the next note. If there is
another note in the Note Pad, this command will bring you to the next note and
allow you to edit it. If there aren’t any more notes, the current note will continue
being displayed.

To go to the last note, press OPEH-APPLE B (for BACK note). If there is a note
before the one you are currently editing, this command will bring you to the last
note and allow you to edit it. If you were editing the first note in the Note Pad,
the current note will continue being displayed.

The second way allows you to select a note, not by it's position, but by the note
name. To go to the Note Selection Menu, press OPEN-APPLE S (for SELECTION)
and the following screen will appear:

Note Selection Menu N F |

1 Press 47 For (ptions Menu
g 0 First note | 7
: Note T ' 3 ge |
£ Possible Lhristmas Lifts
. Secret [nfo. ¢7/ b=z Pleces Help
2! Follows in Phone 8#'s & Rddres:zas -
= encoded key
i format #
I
Ll emergencyemer gencyemergency
1: emergencyemer gencyemergency
'%5 emergencyeser ' gencyesergency
1 -
%f Iten Jperation Amount

104 Wrecking, moving, and clearing site $

Figure 4.11. Note Pad Note Selection Menu

To change to a different note, highlight the note you would like to edit by using
the UP and DOUN ARROM keys to highlight the note name. Once you press
RETURN, the highlighted note will automatically be loaded in for viewing and
editing.

Help is available in this section of the program. Just press OPEN-APPLE ? to tell
you about the various keys you can use in the Note Selection Menu.
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The first page on the Note Selection Menu can display up 10 12 different notes. If
you have more than 12 notes, pressing OPEN-APPLE N will bring you to the next
page of notes Likewise, GPEN-APPLE B will bring you to the last page of note
names. Pressing the DOUN & UP ARRBAOU keys will also bring you to the next and
last page of note names. If vou are on the last note name in the list and press the
DOUN ARRNOU key, you will be returned to the first page of note names.

Deleting A Note

To delete a note, go to the Note Selection Menu (described in detail above) by
pressing OPEN--APPLE S (for SELECTION). Highlight the note you want to remove
and prcss OPEN-APPLE D. The highlighted note will be removed from disk and
the last note in the list will be placed in the deleted notes position.

Moving The Note Pad Window

As with all of the Desktop Manager Modules, the Note Pad’'s window can be placed
in any position on the screen where it will fit. To move the Note Pad window,
press OPEN-APPLE 11 (for MOVE) The contents of the main Note Pad screen will
disappear while you move the Note Pad folder around the screen.

Use the arrow keys to move the folder into the new position. When you have
placed 1t where you want it (o stay, just press ESCAPE or RETURN. The contents
of the noie will re-appear and the new position of the Note Pad will be saved
when you exit the Note Pad. Thus, the next time you enter the Note Pad, the Note
Pad window will reside in the same place.

Other Note Pad Uses

The Note Pad can be used as a mini-data base program. You could use it to store
your phone list for almost instantaneous retrieval. All you have to do is setup 26
notes, one for each letter in the alphabet. Into each particular note, type in your
phone list. An example entry in the |'s note would be:

Timothy Jones (415) 667-4513

To find his phone number, just select the J's note and use the FIND command to
search for JONES. In an instant his name and phone number will appear on your
screen. Depending on the number of phone numbers in your list you may only
have to make two or three notes. With note names like Phone #'s A-M and
Phone #'2 N-Z finding someones phone number can be a very simple task.
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Note Pad Key Command Reference
Note Editing Commands:

OPEN-APPLE ? -> Displays the main Note Pad help menu

OPEN-APPLE B -> Allows you to move the Note Pad window
ESCAPE or RETURN sets the new position

ESCAPE => Returns to the Desktop Manager Menu, or your
Applications program

CHARACTER: Inserts the character at the current cursor position
LEFT ARROUW: Moves the cursor one position to the left

RIGHT ARROU: Moves the cursor one position to the right

UP ARROMN: Moves the cursor one line up

DOUN ARROU: Moves the cursor one line down

OPEN-APPLE UP RRBRROW: Moves the cursor eight lines up
OPEN-APPLE DOUN ARROU: Moves the cursor eight lines down
TAB: Moves the cursor right 1o next tab stop

OPEN-RPPLE TAB: Moves the cursor left to previous tab stop

OPEN-APPLE E = Toggles the Insert/Overstrike cursor
OPEN-APPLE € =~> Copy a line or portion of a line
OPEN-RPPLE P -> Paste the last line copied

OPEN-APPLE LEFT ARROU =- Delete to the left of the cursor
DELETE (if you have an Apple /// plus), or Backslash (/)
OPEN-APPLE RIGHT ARROM -> Delete to the right of the cursor
OPEN-RPPLE ¥ => Delete to the end of the line

OPEN-APPLE D -> Delete the entire current line

OPEN-APPLE < => Move to beginning of the line

OPEN-APPLE > => Move to the end of the line.

Printing Commands:
DPEN-APPLE H: Go to the Print Selection Menu

OPEN-RPPLE RETURN: Toggle RETURN, RETURN + LINEFEED and WORD
PROCESSING printing modes.
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Note Selection Commands:

OPEN-RPPLE N: Go to the next note
OPENR-APPLE B: Go back to the last note
OPEN-APPLE S: Go to the Note Selection Menu

Note Selection Menu Commands:

UP ARROU: Move the highlight to the previous note name
NOUN ARRDU: Move the highlight to the next note name
OPEN-APPLE B,

P ARROU: Moves hack to the last page of note names
OPEN-APPLE N,

DOUN ARROL: Moves 1o the next page of note names
OPEN-APPLE D: Deletes the highlighted note
OPEN-APPLE 7?: Displays the Note Selection Menu help screens
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Chapter 5 - The Appointment Calendar

The Appointment Calendar is a powerful and easy to use time scheduling tool.
It lets you set multiple appointments on any day up to December 31st, 1999.
These Appointment Events will notify you of your next appointment. From
within any program, no matter what you are doing, the Appointment Calendar
will show you your next appointment. The day and week at a glance features will
show you the appointments for a single day or an entire week at a time. Full help
screens compliment this very easy to use perpetual calendar. This chapter will
show you how to operate the Appointment Calendar.

To access the Appointment Calendar, either press SOL1D-APPLE ESCAPE and
select it from the Desktop Manager Menu, or press SOLI1D-APPLE 2 to directly
run the Module. In a moment or so the Appointment Calendar window will
appear as shown below:

Path: _PROFILE/THREE.EP LIST OF 3JE2P FILES Escape: Add Files

|
Appointment Talendar |

26 Mar 86 1:24:38 PM TR D O =t T DO 23 ST
et ad bor Eoansnents !
Z J 4 55 i ]
NV T e
o |I7 T8 |19 |28 (2T |72
Open fpple ? Key For Help. - T TReRTH TIEE T T
I

=

Figure 5.1 Appointment Calendar Within /// E-Z Pieces

In the above picture, the Appointment Calendar is shown running within the ///
E-Z Pieces program. It doesn't have to be /// E-Z Pieces, as with all of the other
Desktop Manager Modules, the Appointment Calendar works within all Apple ///
programs.

As supplied, the Appointment Calendar has no appointments. You can add over
1500 appointments as explained below. Each day can hold up to 15
appointments. Each appointment consists of a time for the appointment and up to
14 lines of information. Each line can have up to 32 characters in it. The
Appointment Calendar allows you to delete appointments, change appointment
times, edit the contents of the appointment information, and even set the Apple
///’s system clock. Printing a single appointment, an entire days appointments,
the weeks appointments or the month's calendar and all the other features of the
Appointment Calendar will be explained in the next few pages.
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Please remember that to leave the Appointment Calendar, simply press ESCAPE.
This will return you to the Desktop Manager Menu, or your application program
if you entered the Note Pad via the Direct Access key (SOLID-APPLE 2). Also
remember that any changes you made to an appointment in the Appointment
Calendar will automatically be saved to disk when you press ESCAPE.

Appointment Help

Throughout the Appointment Calendar, help is instantly available. All you have
to do is press OPEN-APPLE ? and the following screen will appear:

Path: PROFILE/THREE.EP LIST OF 3E2P FILES Escape: Add Files

“HELP MERV

Appointment Calenda

26 Mar 96 1:25:22 Use Up And Down Arrows Tg
H19h113ht Des%red Topic Then
ETURN

okt IR e [ I L

& |7 5

E%!%?ngr cg::ggdgi LI

¢H: Send Screen To Default Printer Bz

w|m E

Open Apple 7 Key Fo! e |ee T T
| I

Use Rioht Arrow to choose files, Left Arrow o undo 342K Avall.

Figure 5.2. Appointment Calendar Main Help Screen

Use the arrow keys to highlight the particular item you want help on and press
RETURH to view the information. If you ever get stuck in the Appointment
Calendar, read over the help information, it's the next best thing to the manual.

Moving Around Within The Calendar

The Appointment Calendar has many commands that will let you view months at
a time, or infor mation about appointments on a single day or a week at a time.
As shown below, the main Calendar screen shows the current month. Upon
entering the Appointment Calendar, the cursor will lie over the current day. If a
day in the month has any appointments, a small bell character will appear in that
day on the calendar. If there are any appoiniments in the highlighted day, the
appointment times for that day will be displayed to the lefl of the calendar.
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Some programs change the character set so the bell character may not always
ook like a bell. In certain programs it may be a strange looking character. In
any case, remember that if a day on the calendar has a bell or other character in
it, that day of the month has one or more appointments in it.

In the example shown below, the current month has seven days with
appomntments. The hells over the 7th, 17th, 19th, 21st, 24th, 27th and 31st days
in the month indicate they have appointments in them  The highlight 1s over the
21st and to the left of the calendar, the screen shows that on the 21st there are 4
appointments :

Path: PROFILE/THREE.EP LIST OF JEZP FILES Escape: Add Files
[
Appointment Calendar |
26 Mar 86 1:39:85 PM
Yog Qa e 2 appointments I
scheduled for goda .
9:15 AM 19:38 AN ?°'15 aM ' : : > ° / ' ’
3:30 PM - - b s v i b
15 I7r |18 13 28 21 22
$_ s_
NI N
Open Hpple 7 Key For Help. - MRRCH 1986
l—
| I
Use Kight Arrow to choose t1les, Left frrow to undo 340K Avall.

Figure 5.3 Abpmntmem t.alendar With Appointments

To move to the next dav in the month, press the RIGHT ARROU key This will
move the highlight one dav to the right 1t you press the LEFT RRROU key the
highlight will move one day to the left. The UP ARRfU will move to the previous
week and the DOUN ARROU will move to the next week. 1f you try to move past
the end or the beginning of the month, the highlight wiil wrap around to the first
or last day in the same month

Going To A Different Month & Year

Therc are two different commands to move to a different month and year.
Pressing OPEN-APPLE N will move to the next month, OPEN-APPLE B will move
to the last month. The OPEN- APPLE UP and DOUN ARROW keys will also move to
the previous and next months.
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You can also GOTO a specific month and year. Pressing OPEN-APPLE 6 (for GOTO)
will display the following menu:

Path: .PROFILE/THREE.EP LIST OF 3EZP FILES Escape: Add Files

|
|~ Appointment Calendar |

Goto A Month & Year | T
Use this menu to select the new i
lonth and year that you would
like to view. 2 J 15 3 rd . 3
fit the zroupt bteul]ou thgg asl{s ] g |TT (T2 T (T8 7|15
you to type in the mon ; please
not%hthggpgguzo?lgt ave Fothgpe e |17 . I3 |15 \ 20 u 22
in the firs efters o e - _
nonth. Z3 28 23"%1 25 |28 |27 . 28 |29
Enter the new MONTH: JUN - T RARCH 1986
Enter the new YEARR: 19618 I
se K1ght Arrow to choose t1les, Lett Arrow to undo 348X Avail.

Figure 5.4. Appointment Calendar With The Goto A Month Folder

If you type in the name of the month (the first three letters will suffice), and the
year (1900-1999), a few seconds later the Appointment Calendar will show the
calendar for the desired month and year.

Getting Back To The Current Day
After moving to a different month or year, you can directly return to the current

day, month and year by pressing OPEN-APPLE ESCAPE. This will immediately
bring you back to the month and year with the current day highlighted.
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Setting The Time

The Appointment Calendar allows you to change the time of the Apple's system
clock, if you have either an Apple clock, an ON THREE O'Clock or a compatible
Apple /// system clock. If you press OPEN -RPPLE T (for TIME) the following
screen will appear:

Path: .PROFILE/THREE.EP LIST OF 3EZP FILES Escape: Add Files

!
| Appointment Talendar |
bet The Time And Date |

Use this menu to set a new time
and date. At the prompt belou

that asks you to ty fe in the

month, please note that Eou only

have to t?pe in the Fxrs

letters of the mont

Enter the new HOHTH MARCH

Enter the pew . for 1386
nter the new 381 _8_

Enter the new time: 7 : 38 AN RRRTH ER

AT

Use Right Arrow to choose files, Left fArrouw to unde 48K Avail.

Figure 5.5 Appointrnent Calendar With Set Time Folder

Enter the month (the first three letters will suffice), day, year (1900 1999), and
the time of day to set or change the time of the clock. When entering the time of
day, the first field is the hour, the second is the minute and the last is the AM-PM
section. To set the time of day to 7:30 AM you would type the following:

Type 7, press RETURN or TAB. Type 30, press RETURN or TAB. Type AM, press
RETURN or TRAB. To go back to the previous time field, press OPEN-APPLE TAB or
the LEFT ARROM key. This will move you back to the last time field.

If you change your mind at any time during the entering of the new time, simply
press ESCAPE. This will return you to the Appointment Calendar main screen.
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Adding An Appointment

To add an appointment press OPEN-APPLE A (for ADD). The following screen will
appear:

Path: .PROFILE/THREE.EP LIST OF 3EZP FILES Escape: Add Files

I
|~ Appointment Calendar |
Add An Appointment |

Use this menu to add an anoxnt-
ment for the currently selected
date. After entering the time, |2 K
¥qu will be able to type up to 14

ines for your appointment note. |3 19
After tgpxng it 1n, press ESCAPE.
Enter the appointment time: I I7

r
T
—
[8]:42PM1 AR E NS - - -
W

At the selected time, your note
will appear as a reminder.

se Kight Arrow to choose tiles, Lett Arrow to undo 348K Avall.

Figure 5.6. Appointment Calendar With Add Appointment Folder

Enter the time of your appointment and press RETURN. If you change your mind
about adding the appointment, press ESCAPE. This will bring you back to the
main calendar screen. Otherwise, you will now be able to type up to 14 lines of
information about the appointment.

Path: .PROFILE/THREE.EP LIST OF 3EZP FILES Escape: Add Files

|
| Appolntment Ualendar |
Set Appointment Info. |[__

This is information about my
1:42 PN appointment with the
board of directors.

—
They sure will throw a fit when |[J 19

[ tell them about my latest idea

for making money. 16

17
True. a floating popsicle stand |23 __ |24 .
will cost big § for developmwent, |__38]_3_31
but think of the possible sales
this summer!i}

~y

se K1ght Arrow to choose tiles, Left Arrow to undo 348K Avall.

Figure 5.7. Appointment Calendar With Set Appointment Info. Folder
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While adding the textual information you have the following editing commands
available:

CHARACTER =) Inserts the character at the current cursor position
LEFT-ARROU => Moves the cursor one position to the left
RIGHT-ARROU => Moves the cursor one position to the right

TAB => Moves the cursor 6 positions to the right on a line
OPEN-APPLE TAB => Moves the cursor 6 positions to the left on a line
OPEN-APPLE E = Toggles the Insert/Overstrike cursor

OPEN-APPLE € = Copy a line or portion of a line

OPEN-APPLE P  -> Paste the last line copied

OPEN-ARPPLE LEFT ARROU => Delete to the left of the cursor

DELETE key (if you have an Apple /// plus) or the Backslash key (\)
OPEN-APPLE RIGHT ARROU -> Delete to the right of the cursor
OPEN-APPLE ¥ => Delete to the end of the line

OPEN-APPLE B =) Delete the entire current line

OPEN-APPLE ESCAPE => Restores any changes to the line

OPEN-APPLE H = Prints a copy of the current appointment to the default
printing device. Chapter 7 has complete details about the default printing device.

While entering appointment information, please remember that this is a
mini-editor and does not have the full word processing features of the Note Pad.
Word-wrap and other sophisticated editing commands are not available here.

When finished entering the appointment information, press ESCAPE. This will
bring you back to the Appointment Calendar main screen. The appointment will
automatically be saved to disk. You will notice that on the currently highlighted
day will be the new appointment that you just entered.

There is a limit of 15 appointments on any given day. If you try to add a 16th,
you will get the following message:
Path: .PROFILE/THREE .EP LIST OF 3EZP FILES Escape: Add Files

i
Appointment Calendar |
26 Har 86 2:12:47 PM

sehedutea oo |||

1
12 80 AN 12: :
gg }%= There és a l%nxtdof %J appoxnt?entb peghang T TS
| oiven day. Try deleting one of your other |_
A o12: gppoxntnents for today, th én add a neu one. 71 22
AM 12: _
{Press RETURN> i 23

4.
Open Apple ? Key For Help. FRRCH 1386

B |

Figure 5.8. Appointment Calendar 15 Appointment Limit

— e et pen
I'\JNI‘ON
u—on—-&!@
£ T
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Appointment Events

When you leave the Appointment Calendar and return to your main program, any
appointments that you have entered will now be armed. An Appointment
£vent is an appointment whose time has come due. If you had set an
appointment for 9:45 in the morning to remind yourself of an upcoming meeting,
at precisely 9:45 AM, the following screen will appear:

Path: .PROFILE/THREE EP LIST OF 3eZP FILES Escape: Add Files
| Hain Menu | I
t
[ —
Appointment At 9:45 AN | l
Well, they didn't like my idea |7TAREE.EP 1
about the floating popsicle
stands. , o
The anoxntuent to the left is due.
I'll just have to put all of my Press ESCAPE to exit or RETURN to enter
energles into something like the Appointment Calendar.
..yes I'11 make a computer!!. . '
111 call it the M doeet 4l 2ooaes 3.5 bn
‘11 call it the Mac...... adshee 28,85 2:39 pm
call 1k The fac fsheet 1 5/19/83 4:34 pm
adsheet 23K 2719435 4:35 pm
Use Right Arrow to choose files, [ett Arrow to undo JEK Avail.

Figure 5.9. Appointment Calendar - 'Appointment Event’

The Appointment Event will interrupt whatever you were doing and display the
appointment's information screen. As it says, you can press RETURN to enter the
Appointment Calendar or ESCAPE to simply exit back to your program.

Because an Appointment Event can interrupt almost all operations, including
printing and reading/writing disk information, please be sure that you do not
shut your machine down while in the Appointment Calendar. If you do so, the
computer may not finish printing your report or worse.

The Appointment Event will wait up to 1 hour and 30 minutes for you to press a
key. If you have not done so at the end of this time, you will automatically be
returned to your main program. Thus, if you go to lunch just before an
Appointment Event occurs, chances are that you will be back to view the
appointment infor mation before it automatically clears itself.

Because an Appointment Event will wait 1 hour and 30 minutes per appointment,
it is possible in certain circumstances to have problems. If, for example, you are
doing batch printing overnight, make sure before leaving for the night that no
appointments will happen over night. If you don't do this and a few
appointments were set late in the evening, you could come into the office in the
morning and find very little information printed.
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When an Appomtment Event 1s displayed and while the Calendar 1s waiting for
vou 1o press ESCAPE or RETURN, the Calendar will beep a second or so each
minute. The beeping will only start after the first minute. This can be useful to
alert you to the Appointment Event if you have your back to the machine.

Appointment Event Errors

Occasionally you may get the following message:

Path: .PROFILE/THREE.EP LIST OF 3EZP FILES Escape: Add Files

|
Appointment Calendar |

26 Mar 86 2:18:59 PH
You have 15 appointments | | | I ] T
scheduled For oday.
12:88 AM 12:81 AM 12:82 AN fin Appointment has been called but an
12:83 AM 12:84 AN 12:85 AN error occurred while t rxxng to read the
12:96 AN 12:07 AM {2:09 AN information. Press ESCAPE to exit.
1513 &0 1518 BN 1210 o
‘ i
Open Rpple 7 Key For Help. — if
]__ T
l |
Use Right frrow to choose files, Left frrouw To undo 348K Avarl.

Figure 5.10. Appointrnent Calendar Unclaimed Appointrent Error

This will only occur in a few instances. You will get this message if you have
armed an Appointment Event and then deleted the Appointment Event file. You
will also get this message if you change the time of an armed Appointment Event.
If you do not exit the Appointment Calendar before the Appointment Event
becomes due, the armed time will not be changed to the new time. It can also

occur if the disk that you are using to hold your appointments has developed a
bad block or area on it.

Seeing The Days Appointments

From the Appointment Calendar main screen, you can see the number and times
of any appointments that are in the highlighted day. It aiso allows you to see the
detailed information about the appoiniments 1n that day. From the Show
Appointment Info. menu you can see the st 25 characters of the 1st line of
your appointment. From this menu you can aiso change an appointments time,
edit the appointment information, or even delete the appuintment.
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If there are any appointments on the currently highlighted day, pressing
OPEN-APPLE S (for SHOW) or simply RETURN will bring you the Show
Appointment Info. menu:

Path: .PROFILE/THREE.EP LIST OF 3E2P FILES Eccape: Add Files

|
| Appointment Lalendar |

.7
i)

8 B11? glnth to see th
1 the car place about |2 k!
3

WO URIDND
Xy

o Qo

——d

S

=

o
._ a
2994

hreR'-

se Kight Arrow to choose ft1les, Lett Arrow to undo 348K Avail.

Figure 5.11. Appointment Calendar Show Appointment Info. Menu

From here, you can select the appointment you want to view/edit by using the UP
and DOMN ARROM keys to move the highlight over the appointment you want. If
you press the UP ARRBU key while at the 1st position, the highlight will move to
the bottom. Likewise, if you press the DOUN ARROU key while at the bottom, the
highlight will move to the top of your selections.

To exit back to the Appointment Calendar main screen, simply press ESCAPE.

Changing Appointment Times

To change the time of an appointment, highlight the appointment you want to
change and press OPEN-APPLE C (for CHANGE). The following menu will appear:

Path: PROFILE/THREE .EP LIST OF 3EZP FILES Escape: Add Files

|
i~ Appointment Talendar |

Change Appointment Time |

Corrnt amepintaent e iR L
Enter the new appointment time: < : * 2 S 4 °
g g 11 Z 1T (1§ 7|75
After rezsiig.Rguz:.]gour new T NT L Tg_a— z 8 i Z-
§§§°;‘S§"ﬁ?ﬂtézer2éum2§ i G A G A R
"Show fppointment Info.' menu. |~ - | —
il

Figure 5.12. Appointment Calendar Change Appointment Time Folder
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To change the appointments time, simply type in the new time information and
press RETURN. In a second or so, you will be returned to the Show Appointment
Info. menu and will be able to select another appointment, or ESCAPE back to the
main screen.

The changed time will not actually be set until you leave the Appointment
Calendar. If you change the time of the next Appointment Event that is due, you
must exit the Appointment Calendar to set up the Desktop Manager to recognize
the changed appointment time.

To change the day of an appointment, you must delete the appointment on the
one day and add it into the new day. This is greatly simplified by using the Text
Pickup/Paste command of the Desktop Manager. Text Pickup/Paste is explained
in detail in chapters 8 and 9.

Deleting Appointments

After an appointment has passed, you probably will want to delete it. To do this,
simply highlight the appointment you want to delete and press OPEN-RPPLE D
(for DELETE). To do this you must be on the Show Appointment Info. menu.

The Appointment Calendar allows you to set over 1500 appointments. However,
each appointment you set takes up one block of disk space. Because of this you
will want to delete older appointments to save room on your disk. With a
thousand or so appointments you will find it takes considerably longer to go
from month to month or to pop-up the Show Appointment Info. menu.

If your disk has only a couple of hundred appointments, performance will be
noticeably quicker.

Printing The Day Appointment Info.

While you are viewing the Show Appointment menu, pressing OPEN-APPLE H
will print a copy of the Show Appointment menu to the default printing device.

For more information about the default printer, look in chapter 7.
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Week At A Glance

The Appointment Calendar allows you to view the appointment times of any
consecutive seven days. The Week At A Glance feature will allow you to see
just how your time is scheduled for the upcoming seven days.

To view the appointments for seven consecutive days, highlight the 1st day in the
seven day period that you want to view. Press OPEN-APPLE M (for WEEK) and
the One Week Appointment List menu will appear on your screen.

Shown below is a sample of just what this screen can look like:

Path: .PROFILE/THREE.EP LIST OF 3EZP FILES Escape: Add Files
Appointment Lalendar | :
0 APPE. 9:U0 AW S:U0 AN D43 AW S8 AH 510 AA No mppt. | |T
11:30 aR 18:15 aM 18:38 a1 9:30 AM 19:79 oM _
1:45 PH 11:38 AW 1:36 PN 9:45 aM 12:15 AM 3
12:98 AN 11:28 AN 2:36 PH 3
G L
730 PN 2:45 M — |z
11:30 PH b
29
Us vail.

Figure 5.13. Appointment Calendar Week At A Glance
You can view any seven days as long as they all reside within one calendar

month. Typically you will move the highlight to the Sunday that precedes the
week you want 1o view, but you can choose any seven days you want.

Printing The Week Appointment Info.
While you are viewing the One Week Appointment List menu, pressing
OPEN-APPLE H will print a copy of the seven days of appointment times to the

default printing device.

For more information about the default printer, look in chapter 7.
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Printing A Months Calendar

While you are viewing the main Appoiniment Calendar screen, pressing
OPEN-APPLE H will print a copy of the month's calendar to the default printing
device.

For more information about the default printer, look in chapter 7.
Moving The Appointment Calendar Window

As with all of the Desktop Manager Modules, the Appointment Calendar’'s window
can be placed in any position on the screen where it will fit. To move the
Appointment Calendar window, press OPEN-APPLE N (for MOVE). The contents
of the main Appointment Calendar screen will disappear while you move the
Appointment Calendar folder around the screen.

Use the arrow Keys 1o move the folder into the new position. For the
Appointment Calendar, you can only move the folder up and down the screen.
This is because the Appointment Calendar takes up the entire width of the screen.
When you have placed it where you want it to stay, just press ESCAPE or RETURN.
The contents of the calendar will re-appear and the new position of the
Appointment Calendar will be saved when you exit the Appointment Calendar.

Thus, the next time you enter the Appointment Calendar, the Appointment
Calendar window will reside in the same place where you last left it.

Other Appointment Calendar Uses

The Appointment Calendar can do more than just remind you of future
appointments. You can use it as a time scheduling tool to plan out your weeks
schedule. Tying textual information (the Appointment Info.) to a certain time
can show you just how you are spending your time.

Managers can use it to schedule parts restocking, or other buying needs.
Setting up meetings, allotting a certain amount of time per day for different
events and even scheduling employee raises can become automatic.
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Appointment Calendar Key Command Reference

OPEN-APPLE ? => Displays the Appointment Calendar help menu

OPEN-APPLE Nt => Allows you to move the Appointment Calendar window
ESCAPE or RETURN sets the new position

ESCAPE => Returns to the Desktop Manager Menu, or your
Applications program

Appointment Calendar Movement Commands:

RIGHT ARROU: Moves the highlight one day to the right
LEFT ARROM: Moves the highlight one day to the left
UP ARROM: Moves the highlight to the last week
DOUN RRROM: Moves the highlight to the next week
OPEN-APPLE N,

OPEN-APPLE DOUN ARROMW: Moves to the next month
OPEN-RPPLE B,

OPEN-APPLE UP ARROM: Moves to the last month

Appointment Calendar General Commands:

OPEN-APPLE R -> Add an Appointment
OPEN-APPLE T =-> Set the time and date
OPEN-APPLE 6 =-> Goto a month and year
OPEN-APPLE S,
RETURN -> Show the current day's appointment infor mation
OPEN-APPLE H => Show seven days appointments
OPEN-APPLE ESCAPE: Goes to current day, month and year
OPEN-APPLE H => Prints a copy of the month's calendar to the default printing
device. Chapter 7 has complete details.

Show Appointment Info. Commands:

UP ARROW: Moves the highlight to the previous appointment line

DOUN ARROU: Moves the highlight to the next appointment line

RETURN: View or edit the appointment infor mation

OPEN-APPLE D -> Delete the highlighted appointment

OPEN-APPLE C => Change the time of the highlighted appointment
OPEN-APPLE H =-> Prints a copy of the seven days of appointment times to the
default printing device. Chapter 7 has complete details.
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Appointment Editing Commands:

CHARACTER => Inserts the character at the current cursor position
LEFT-ARROU => Moves the cursor one position to the left
RIGHT-ARROU => Moves the cursor one position to the right

TAB => Moves the cursor 6 positions to the right on a line

OPEN-APPLE TAB => Moves the cursor 6 positions to the left on a line
OPEN-APPLE E -=> Toggles the Insert/Overstrike cursor

OPEN-RPPLE C => Copy a line or portion of a line

OPEN-APPLE P => Paste the last line copied

OPEN-APPLE LEFT ARRON -> Delete to the left of the cursor

DELETE key (if you have an Apple /// plus) or the Backslash key (\)
OPEN-APPLE RIGHT ARROU => Delete to the right of the cursor
OPEN-APPLE ¥ => Delete to the end of the line

OPEN-RPPLE D => Delete the entire current line

OPEN-APPLE ESCAPE => Restores any changes 10 the line

OPEN-APPLE H => Prints a copy of the current appointment to the default
printing device. Chapter 7 has complete details about the default printing device.
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Chapter 6 - The Calculator

The Calculator is an extremely powerful electronic workhorse. Never again will
you have to turn to your hand-held calculator to do a simple (or very complex)
calculation. Full 16 digit accuracy and multiple functions brings you the
immediate power that you have been looking for. The scrolling paper tape can
automatically print all the results out to your printer. Built-in help screens will
show you just what keys to press for the desired function. This chapter will show
you how to operate the Calculator.

To access the Calculator, either press SOL ID-APPLE ESCAPE and select it from
the Desktop Manager Menu, or press SOLI1D-APPLE 3 to directly run the Module.
In a moment or so the Calculator window will appear as shown below:

{ 7415173 ers 2

1 AK275290C Calculator I %%

2 AN275330C 227

2 23 Pin Edge Co 294

1 16 Pin Dip Plu 8 377

. 18 Pin Dip Plu 27

3 in. 16 Conductor r 277

{ 28 Pin Socket 277

1 4 Pin Socket [Hlp][Prt][Tap][FE ICCLR] 277

43 é Pin Socket ESin]CCosJCTandlPi M e ] "$0.18 zach

F Right-Angle Pi ELog)Cln JCx~y1LSqt1[Bin] k5

40°Pin Loupel| C[OIEIT Jﬁﬁm} $2.15

L 18 Pin Low-Rel CallB IC IR 2% $1.94

35 1 Hfd Cag, L7308 ) 91/ 1N+ ] 7?7

{ @ Watt 25 Ohw C 41035161 % 1N-1 77

{ 8 Mfd 16U Caﬁ C1 102331 - JCRM ] 777

13 /4 Hatt 32 0 Cod+-JL . IL+1 =1 7

g /2 ﬂatt 188 ghT st Jeod 33d 7";?
4y 33 sistor ou 3 2?

) VRO R stk e e i N o

Figure 6.1. The Calculator Within Apple Writer ///

In the above picture, the Calculator is shown running within the Apple Writer ///
program. [t doesn't have to be Apple Writer, as with all of the other Desktop
Manager Modules, the Calculator works within all Apple /// programs.

Please remember that to leave the Calculator, simply press ESCAPE. This will

return you to the Desktop Manager Menu, or your application program if you
entered the Calculator via the Direct Access key (SOLI1D-APPLE 3).
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Calculator Help

Throughout the Calculator, help is instantly available. All you have to do is press
OPEN-RPPLE ? or H and the following screen will appear:

1 7415173 ers 27?7
1 AM275290C Calculator | 7?7
2 AR275330C 1777
2 29 Pin tdee Co Calculator by Rob Turner |
{ e Pin Dip Plu
1 8 Pin Dip Plu OPEN APPLE COMMANDS:
3 in. 16 Condycter r
1 28 Pin Socket ¢C: Clear 8E: Clear Entry
1 4 Pin Socket 6L: Log (BaseZ) dN: Natural Log
43 6 Pin Socket a+: Henor? Plus @-: Memory Minus|.18 each
F Right-Angle Pi 6R: Recall Memory

49 Pin Low-Rel ¢B8: Binary Mode 15
1 18 Pin Low-Rel d0: Decimal Mode 24
33 1 Mfd Cag. ¢H: Hex Mode
i @ Hatt 25 Ohm é5: Square Root
1 8 Nfd 16V Cag éP: Toggle Printer On/Qff
%3 /4 Hatt 38 0 8T: Toggle Paper Tape On/Cff

/4 Watt 109 0| __ Uie

1 74 Watt 338 Ohm | EDELERONEI TR (DDA
2 3.3K SIP Resistor 23

Figure 6.2. Calculator Help

There are two pages of help available in the Calculator. To view the second page,

press RETURN or C for continue. To return to the Calculator, press ESCAPE. If you
ever get stuck in the Calculator, read over the help information, it's the next best

thing to the manual.

Using The Calculator

The Calculator functions much like your hand-held one. Type in one number,
press a command (function like add, multiply, etc.) key and then another number.
As you press a number or a command key, the corresponding item on the
Calculator lights up briefly. As you type in a number, it will appear in the
window above the number and command keys. Pressing the equal sign (=) will
display the result. The Calculator keeps a running total of all values. If you
wanted to sum three numbers: 2, 4 and 7, you would simply type 2+4+7= and the
result (13) would be displayed.

The Calculator has the standard numerical precedence, so typing 2+3*4= would be
evaluated as 2+12 (14), rather than 5*4 (20). Multiplication and division take
precedence over addition and subtraction.

If you are summing up a column of numbers, it would be a pain in the neck to
press the + sign (SHIFT =) each and every time. The Calculator allows you to
simply press the RETURN or ENTER key in place of the + sign. Summing a column
of numbers can now be performed using just the numeric keypad.
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The X key can also be used in place of the * {SHIFT 8) when you want to perform
a multiphcation.

A negative number is entered just as a standard number, simply press the - sign
before typing in the number To add together 5, 3 and a -2, simply type 5+3+-2=
and the result (6) will appear. To take the sum of 5 * -3, just type 5*-3=.

Changing The Sign Of A Number

Sometimes you may want to change the sign of the displayed number (make a
positive number negative or vice-versa). To do this, simply press H (for
NEGATIVE). The displayed number’s sign will change.

Clearing The Calculator

fust as a hand-held calculator, the Desktop Manager Calculator aliows you Lo clear
the entire caiculator or just clear the last entry. To clear the calculfator (the
memory register is not atfected) press OPEN-APPLE C (for CLEAR). To clear the
last entry, press OPEN-APPLE E (for ENTRY).

Mathematical Constants

The Calculator offers two common mathematical constants for your use. The
constants Pi and e are both available with full 16 digit accuracy. To use Pi
or e in your calculations, simply press the P or E key and the desired number
will appear just as if you had typed it.

- Calculator Memory

The Calculator has a memory register that you can use to temporarily store a
number. You can add a number to the memory register, subtract a number from
it, or recall it. When adding or subtracting to the memory register, the contents
of the display will be used.

To add a number to the memory register, type it in and press OPEN-APPLE + (or
OPEN-APPLE = you don't have to hold down the SHIFT key). Whatever number
you typed will be added to the memory register. To subtract a number from the
memory register, type in the number and press OPEN-APPLE -. The desired
number will be subtracted from the memory register.
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Recalling the contents of the memory register is also very easy. Simply press
OPEN-APPLE B (for RECALL), and the contents of the memory register will
appear, just as if you had just typed it in.

To zero the contents of the memory register, recall the number by pressing
OPEN-APPLE R, press N to change its sign and then press OPEN-APPLE + to add
the negative of the number to itself, thus zeroing the memory register.

When you exit the Calculator, the contents of the memory register will
automatically be saved to disk. Thus, the next time you use the Calculator, the
contents of the memory register will be intact.

Trigonometric Functions

The Calculator supports the standard trigonometric functions, Sine, Cosine and
Tangent. It also supports both degree and radian computations. The default
trigonometric computational mode is degrees. This is indicated on the Calculator
by the inverse Deg. To change from degree to radians, press R (for RADIANS).
To switch back to degrees, press D (for DEGREES).

To get the sine, cosine or tangent of a number, type in the number and then press
§. C or T respectively. For example, to compute the sine of 45 degrees, type m 45
and then press S. The result will appear as shown below:

1 74L3173 ers 777

1 AM275220C Calculator i 277

2 AN275330C 77

4 29 Pin Edee Co 2%

1 16 Pin Dip Plu 8.707106781186547 227

] 18 Pin Dip Plu 1%

3 in. 16 Conductor r 299

1 28 Pin Socket 777

1 14 Pin Socket [HipJCPrtICTapICE JICLR] 717

43 16 Pin Socket LS1n]CCos]CTanJIPi JL e ] “$0.18 each

F Right-Angle Pi Elogdln Jx~yl[Sqt1LBin] 777
48°Pin Lou-Rel COILEIF ]‘aﬁﬁmr $2.15

) 18 Pin Low-Rel L aAlBICIRa ex $1.084

33 1 Mfd Cag. C7J 81 91/ 1Nt ] 77

{ 18 Hatt 25 Ohw L4103 161t JIM-1 777

1 18 Mfd 16U Caﬁ L 13022 373~ JRM ] 7?72

13 1/4 Hatt 33 0 CoaIt+-1L  IL+3=1 777

8 174 Hatt 180 0 77

{ 174 Watt 338 Ohm Resisfor Mouser 2950200 548 77

2 3.3K SIp Resxstor Network  Kierulff B. L1@-10332 “%8.23

Figure 6.3. Sine Of 45 Degrees
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Standard Functions

The Calculator offers many other standard functions. Logarithms, both natural
and base 2 are also available. To take the standard logarithm (base 2) of a
number, type in the number and press OPEN-APPLE L (for LOGARITHM). To get
the natural logarithm, simply type in the number and press OPEN--APPLE M.

To raise a number to a power (x * y), type in the first number, press * (SHIFT 6)
and then the second number. If you now press =, the result will appear in the
display window. Square roots are just as easy. Simply type in the number you
want to take the square root of and press OPEN-APPLE S (for SQUARE ROOT).

Changing Number Formats

The Calculator allows you (o view numbers in either the standard decimal (base
10), hexadecimal (base 16) or binary (base 2) number systems. When using the
hexadecimal mode, the A-F keys allow you 1o type in hexadecimal numbers.
When using binary mode, you can only enter 0's and 1's.

The default mode is decimal, indicated by the inverse Dec on the Calculator. To
change from any mode to hexadecimal, press OPEN-APPLE H. The number that
was displayed on your screen will now be displayed as a hexadecimal number.
To see the number as a binary number, press OPEN-APPLE B. The number will
appear as a series of 0's and !’s, indicating the binary number.

To return to the decimal number mode, press OPEN-APPLE D.

If the number in one mode is larger than can be displayed in a different mode,
you will get an INVALID INPUT condition that can be cleared as shown below.

The largest decimal number Lhat can be displayed in hexadecimal or binary

format is '2147483647". Any length (up to the 18 digit limit) hexadecimal or
binary number can be directly converted to it's decimal equivalent.
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Overflow Or Other Error Conditions

Occasionally you may get an error condition in the Calculator. Trying to divide a
number by 0 will get you the following message:

L el reTeTE N
25l "alculator 7
2 AN27$330C 797
2 29 Pin Edoe Co 7%
{ 6 Pin Dip Plu DIVIDE BY ZERD ERROR ’°7
1. 8 Pin Dip Plu i1
3 in. 6 Conductor r 777
i 29 Pin Socket 77t
1 4 Pin Socket EHIpJLPrt X TapILCE JLCLR] 7%
43 ¢ Pin Socket C51ndLCos]CTandlFi I & ] “$8.1@ each
F Right-fingle Pi CloaJLln JCx~yJLSqt1LBin] 77
36°Fin LowRel| COIEITF ]ﬂ%ﬁ'ﬁm} §2.15
1 18 Pin Low-Rel [AJEIC IR ex $1 04
35 1 nfd Cag. L7108 191/ 1CK+ ] 274
LA DEEEE
3 ] Z
i3 74 Natt gg B PAdRZAE ] 1B
/4 Hatt 140 0 ?77
{ /4 Watt 328 Dhn Pasistor  Touser 29%Jco8 908 /7%
2 3.3k SIP Resistor Network Kierulff B. L18-1C33z2 “$8.23

Figure 6.4 Calculator Divide By Zero Error

Likewise, a mathematical overflow (try raising 99 to the 99th power - 99+99=)
will get you this message:

{ 7415173 ers 777
1 AM27529D0 Talculatar I e
2 AN275330C 277
2 23 Pin Edge Co 777
{ 16 Pin Dip Plu MATHMATICAL OUERFLOW 777
1 18 Pin O1p Pluj - 777
3 in. 16 Conductor r - 277
1 28 Pin Socket 27?
1 14 Pin Socket [Hi1pJEPrt)LTapJLCE JLCLR] 27
43 16 Pin Socket [Sin}LCos)LTan[Pi JL e ] $68.10 each
? Right-Angle Pi [LogdLLn J[x~yJLSqtI[Bin] 777
49°Pin Low-Rel| LOMEINF W $2.15
1 18 Pin Low-Rel L4108 I C IR ex $1.84
P e ow LGSR LEIULT LA
q n - 4
{ 18 Hfd 16U Ca E L1112 ]E J I - %ERH ] 71
13 174 Watt 33 0 Ca10+-10 . JC+1 =1 7%
8 174 Watt 1p@ 8 777
l 1-4 Watt 28 Uhw Resistor Touser 299J208 338 777
2 3.3K SIP Resistor Network KlerulfF B. L18-1C332 “$8.23

Figure 6.5. Caiculator Overflow Error
You may also get another error condition called INVALID INPUT. In any case,

you will not be able to re-use the Calculator until you clear the error condition.
This is accomplished by pressing 0PEN-RPPLE C.
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The Calculator Paper Tape

The Calculator has a scrolling Paper Tape that allows you to view the last
twenty-one operations. To enable the Paper Tape, press OPEN-APPLE T (for
TAPE). To turn the Paper Tape off, again press OPEN-APPLE T. While the Paper
Tape is being displayed, your screen will look something like this:

supplie|8

roror—

XE I OO D0 OO 00O~ ~w K
b= S e T Lt A kel = MR R N T P T 1
mmmmaon::;):::::::cum-q ..

——t et

3
g Lalculator !
3
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rOD I~ '

o
. DT 00 D ome - O O O TV X B
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(=9
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L ann L [ U T T g T T |

\ OLNOOTOIM

(48]
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PO+ Q0= e et G b =R o bt e Cad s e PO PO e [

s Smarl el i st B e b bt bomed
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Figure 6.6. Calculator With Paper Tape

As you type in numbers they will be displayed un the Paper Tape, along with
whatever command key was pressed. Thus, you can trace back your
computations. If an error occurs, the word Err will be displayed with the
number where the error occurred.

Printing The Calculations

The Calculator allows you to send the Paper Tape (calculation results) to the
default printing device. Pressing OPEN-APPLE P (for PRINT) will send the results
to the default printer. Pressing OPEN-APPLE P again will cause the Calculator to
stop sending the results to the printer.

When the Calculator is sending infor mation to the printer, each line you type will

be sent to the printer. Complete information on the default printing device is
found in Chapter 7.
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Moving The Calculator Window

As with all of the Desktop Manager Modules, the Calculator's window can be
placed in any position on the screen where it will fit. To move the Calculator
window, press OPEN-APPLE N (for MOVE). The contents of the Calculator screen
will disappear while you move the Calculator folder around the screen.

Use the arrow keys to move the folder into the new position. When you have
placed it where you want it to stay, just press ESCAPE or RETURN. The contents
of the calculator will re-appear and the new position of the Calculator will be
saved when you exit the Calculator. Thus, the next time you enter the Calculator,
the Calculator window will reside in the same place where you left it last.

If you have the Paper Tape window up, you will not be able to move the
Calculator. As soon as you turn off the Paper Tape, you will be able to move the
Calculator window. Also, if you turn on the Paper Tape and the Calculator has
been moved underneath the Paper Tape, it will temporarily be moved to the
center of the screen. When you turn off the Paper Tape, the Calculator will
automatically move back to it's previous position.

Other Calculator Uses

The Calculator can be combined with the Text Pickup/Paste command (described
in chapters 8 and 9) to pick up a column of numbers on your screen and
automatically sum them. Using the Text Pickup/Paste command you can take the

result and directly paste it back into your document.

These functions and complete infor mation on using the ClipBoard for infor mation
transfer are explained in chapter 9.
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Calculator Key Command Reference

OPEN-APPLE ?, -> Displays the Calculator help menu. Press RETURH or C for
H the next page of help, ESCAPE to exit back to the Calculator
OPEN-APPLE N -> Aliows you to move the Calculator window
ESCAPE or RETURN sets the new position
ESCAPE => Returns to the Desktop Manager Menu, or your
Applications program

Calculator General Commands:

N: Changes the sign of the displayed number
OPEN-APPLE C: Clears the entire Calculator {except the memory register)
OPEN-APPLE E: Clears the last entry
OPEN-APPLE T: Turns on and off the Paper Tape display
OPEN-APPLE P: Turns on and off the printing of the calculations

Mathematical Constants:

P: Enters the value of Pi (3.14159...)
E: Enters the value of e (2.71828..)

Calculator Memory:

OPEN-RAPPLE +: Adds the displayed number to the memory register
OPEN-APPLE -: Subtracts the displayed number from the memory register
OPEN-RAPPLE R: Recalls the contents of the memory register
Trigonometric Functions:

S: Computes the sine of the displayed number

C: Computes the cosine of the displayed number

T: Computes the tangent of the displayed number

D: Switches computational mode to degrees
R: Switches computational mode to radians
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Standard Functions:

OPEN-APPLE L: Computes the logarithm (base 2) of the displayed number
ODPEN-APPLE N: Computes the natural logarithm of the displayed number
X * y: Raises X to a power (y). 2%3 =8

OPEN-APPLE S: Computes the square root of the displayed number

+, RETURN

or ENTER: Adds two numbers together

- : Subtracts the second number from the first number
*or X : Multiplies two numbers together

¥ : Divides the first number by the second number

Changing Number Formats:
OPEN-ARPPLE H: Show the currently displayed number as a hexadecimal number

OPEN-APPLE B: Show the currently displayed number as a binary number
OPEN-APPLE D: Show the currently displayed number as a decimal number
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Chapter 7 - The Desktop Setup

The Desktop Setup Module allows you to set up different configurations for the
Desktop Manager. It allows you to see the contents of the ClipBoard (information
picked-up from the screen - described in chapters 8 and 9). It also lets you
enable or disable the direct access keys to alleviate compatibility problems with
certain software programs.

In addition, the Desktop Setup Module lets you setup the mouse (if you have one)
to act as the standard cursor keys, or activate the Desktop Manager Menu. From
this module, you will be able to setup the default printing device and the device
characteristics. Built-in help screens make this module very easy to use. This
chapter will show you how to operate the Desktop Setup.

To access the Desktop Setup, press SOLID-APPLE ESCAPE and select it from the
Desktop Manager Menu. In a moment or so the Desktop Setup window will
appear as shown below:

Backug 1/ Main Menu ~ Version .8
fippie Computer #11 Rights Reservad

~ Desktop Manager Info |

tn

Welcome to ON THREE' Deskto Hanager The Desktop Manager

is (C) 1985 - 1986 E HREE, Tnc. The ides for the Daskbop
Hana?er came from Ro Turner The various sections of the
Deskfop Manager were written by Rob Turner and Bob Consorti.

Press: ESCQPE to leave
RETURN to show options The Desktop Manager

Press: 4?7 for Help.

¢ i5 Open Apple
Plaase selact a command:  Backup files

Figure 7.1. Desktop Setup Within Backup ///

In the above picture, the Desktop Setup is shown running within the Backup ///
program. It doesn't have to be Backup ///, as with all of the other Desktop
Manager Modules, the Desktop Setup works within all Apple /// programs.

Please remember that to leave the Desktop Setup, simply press ESCAPE. This will

return you to the Desktop Manager Menu, where you can return to your
applications program by pressing ESCAPE once more.
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The first Desktop Setup screen tells a little about the Desktop Manager and the
persons responsible for it. To go to the Desktop Setup Menu, press RETURN and
the following screen will appear:

Backup 77/ Main Menu Uersion §.9
8 1985 fipple Computer All Rights Reserved
Desktop Wanager Setup |
Desktop Manager| Use the Up and Down Arrows
) To Highlight Desired Option.
Helcome to ON TH{ Press RETORN to Accept or Manager
i3 (¢) 1989 ~ 19} &7 for HELF. he Desktop
Manager came fro . of the
Desktop Manager . onsorti.
Press: ESCAPE to EesE!op SeEup
RETURN to Pickup/Paste Info ger
Machine Status
Press: 87 for Help.
4 is Open #pple

Please select a command: Backue files
Figure 7.2. Desktop Setup Main Menu
Desktop Setup Help

The Desktop Manager Setup Menu has help available that shows you infor mation
about each item of the Desktop Setup module. To see the help infor mation, use
the UP and DOUN RRROU keys to highlight the item that you need help with and
press OPEN-APPLE ? A screen like the one below will be shown:

858 “deple Comater™ AL Richts Recarves
Uecktop Manager Sefup B

Uesktop Manager i .
The ClipBoard option allows
Welcome to ON TH gou to see any text that has Manager
is (¢) 1985 - 13 een picked u? off the screen he Desktop
Manager came fro| using the SQLID-APPLE 5 command.{of the
Deskfop Manager 1f no text has been picked up  |onsorti
then the message 'ClipBoard
Press: ESCAPE to EnptE“ulll be seen, otherwise
RETURN to| the ClipBoard contents are ger
displayed on the screen.

i

Press: \ . &7 for Help.

& 15 Oper Apple

Please select a command:  Backup files

Figure 7.3. Desktop Setup Show ClipBoard Help Screen
To return to the Desktop Manager Setup Menu, press ESCAPE. If you ever get

stuck in the Desktop Setup, read over the help information, it's the next best
thing to the manual.
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Using The Desktop Setup

The first item on the Desktop Manager Setup Menu is Show ClipBoard. As with
all of the other options on this menu, you can select this item by using the UP
and DOUN ARROMU keys to highlight it and by pressing RETURN. To return to the
Desktop Setup Menu, simply press ESCAPE.

Show ClipBoard

If you select this option, the contents of the ClipBoard will be displayed on the
screen. Any text that you pick up from the screen is placed into the ClipBoard.
Complete information on Text Pickup/Pasting is in chapters 8 and 9. If you have
not picked anything up, you will get a message saying <ClipBoard Empty>.
Otherwise, the contents of the ClipBoard will be displayed as shown below:

ck M Menu nlg
dt 5 ple Co;égfer all nghts Reserued

Show ClipBoard |

Calculator ]

J.141592653589793

[H1pJCPrt]CTap]LCE JECLR]
[gxn][Los][Tan][Pl L]

[logllln JOx~ylLSqt1LRin]
Lo ][ E 1L F 1[DeqlDec]

{FRESE RETURIE

Please select a command: Backup files

Figure 7.4 Desktop Setup Show ClipBoard Contents

In the example above, the screen image of the Calculator has been picked up.
Since it occupies more than one screen of information, the message <PRESS
RETURN> appears. If you press RETURN, the rest of the text that was picked up
will appear as shown in the following screen:
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Backup 777/ fain Menu - Version 1.8
8 1988 #pple Computer #l11 Rights Reserved

Show ClipBoard |

PrtiCTapICCE JLCLR]
CosITan]IPi JL & 1
Ln JCx~yl(Sqt]LBin]
DeqllDec
[Hex

[l
LS
LL

w oo

[
t_"—ll—ll—lh-lr_“_"_‘r_‘

N rRaAUIooMm

DO
Sl et bt bl b b

20
+ e

-

L 2 (ane T Lo T
[ -TSPNEY. 8

=t

et T ]
BT, V- Tt
et e o b e
e

Please select 3 command: Backup files

Figure 7.5. Desktop Setup Show Rest Of ClipBoard

If the item you picked up fills the entire 80 columns, it will wrap around the

Show ClipBoard screen. To return to the Desktop Manager Setup Menu, press
RETURN.

The Show ClipBoard option is very useful in determining just what was picked up
from the text screen.

Desktop Setup

This option allows you to define and change some of the various features of the
Desktop Manager. You can setup the mouse button (if you have one) to run the
Desktop Manager, or 10 act as cursor control keys. You can also enable or disable
the direct access keys so certain programs that also use these keys will work

correctly. From this menu you will also be able to select the default printing
device and its characteristics.

Select this option by highlighting it and pressing RETURN. To return (o the

Desktop Manager Setup Menu, simply press ESCAPE. The main Desktop Setup
screen is shown below:
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Backup 77/ Main Menu Version 1.9
8 198% fipple Computer fll Rights Reserved

Desktop Manager Setup

Use the Up and Down Arrows
Uesktop nanager| To nghlxaht Desired Option.
Press RETURN to CHANGE Option.

Welcome to ON TH Manager
is (c> 1985 - 19| § SEEEAN = (T om mETL he Desktop
Manager came fro . of the
Desktop Manager Direct fAccess -> ENABLED onsorti

Press: ESCAPE to| Print Options -> (RET)> + (LF>
RETURN to )
Printer Name: .PRIHTER
IO S

ger

Press: Help.

& is Open Apple

Please select a command: Backup files

Figure 7.6. Desktop Setup Module - Desktop Setup Options

Mouse To Desktop Manager

The first option on this menu is Mouse Button. The mouse button normally acts
as a RETURN key, but you can change it so that it acts as the SOLID-APPLE
ESCAPE key. Activating the Desktop Manager Menu can be just a mouse button
press away! To change it to RUNS DESKTOP, simply highlight the Mouse Button
option and press RETURN. If you press RETURN again, it will change back to IS A
RETURN.

To use the mouse button to run the Desktop Manager Menu, you must install the
updated .HOUSE driver in your system. This is described in Appendix B.

Direct Access ENABLED/DISABLED

The second option on the Deskiop Setup Menu is the Direct Access command.
This option is normally enabled. Thus you will be able to directly run the Note
Pad by pressing SOL ID-APPLE 1, the Appointment Calendar by pressing
SOLID-APPLE 2, etc. However, some programs use the same keypresses as
command keys. Most notable is the Word Juggler program.

To setup the Desktop Manager to disable Direct Access keys, just highlight the
Direct Access option and press RETURN. The option will change to DISABLED. If
you pressed ESCAPE four times to exit the Desktop Manager and go back to your
applications program, you will find that the direct access keys no longer work.
That is to say, they will function just as if the Desktop Manager was not installed.

If your applications program used those keypresses, you would now be able 10
perform the functions that those keypresses invoked. To re-enable the direct
access keys, simply go back to the Desktop Setup Module and set the Direct
Access command accordingly.
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The Default Printer Information

The next two options on the menu, Print Options and Printer Name allow you
to setup the default printer and its characteristics. The Appointment Calendar
and the Calculator use the default printing device when you request a print
function from within these modules.

If you find that your printouts are all printing on one line, change the Print
Options to <RET> + <LF> by simply highlighting the options and pressing RETURN.
Your printouts from the Appointment Calendar or Calculator will now be correctly
spaced.

If your printouts are double spacing, change this option to <RET> by again
simply pressing RETURN over the highlighted option.

These two options control whether or not a LINE FEED character is added to the
printouts at the end of each line. Since there are many different configurations,
just select which one works for you and the information will automatically be
saved when you return to your applications program. The next time you use the
Appointment Calendar or Calculator, these options will be used.

This menu also allows you to change the default printing device. The standard
printing device is named .PRINTER. To change it to whatever device name you
are using, highlight the Printer Name option and press RETURN. Now type in the
device name of your printer. The Desktop Setup Module checks to see if the
device name you type is a valid character device and that it's configured into
your system. If it isn't, the Desktop Setup will beep a warning.

Please note that printing to the .COMSOLE is not allowed. You may not print to a
disk file as the standard printing device. If you wish to print the contents of one
of the Appointment Calendar or Calculator screens to a disk file, use the Text
Pickup/Paste commands as explained in chapters 8 and 9 to transfer the screen
you want to a blank Note Pad note. The Note Pad has more sophisticated printing
commands which are described in chapter 4. Using these, you will be able to
print to a disk file for later viewing or editing.
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Pickup/Paste Info

The Pickup/Paste Info option of the Desktop Manager Setup has in-depth, on-line
help regarding how to use the Text Pickup/Paste commands. This option shows
all of the commands and options of using Text Pickup/Paste. The commands are
on six different pages. To scroll from one page to the next, press the RETURN

or DOUN ARROU key. To go back a page, press the UP ARROM key.

The first page is shown below:

Backug 11/ Main Menu ~ Version 1.8
fipple Computer #l1 Rights Reserved

Text Pickup Infomation |

Commands For Text Pickup/Pasting:

SQLID-APPLE S - Turn on text pickup. bOLID APPLE € - Paste the text from the
ClipBoard to the current applx;atxon

Left Arrow - Moves the cursor one position to the left. \Holdxni the SFEH-
ght Arrow - Moves the cursor one Tos1t1on to the right. RPPLE ey moves

Up firrou - Moves the cursor one line up the cursor at 3
Doun Arrow - Moves the cursor one line douwn. faster speed.
(The above commands do not allow you to move out of the current SavePort area)
ESCAPE - Exxt text pickup without putting anything into the ClipBeard.
RETURN - [f the Be 1nn1n8 Of Text' marker ig cet, picks up the text in
0

the current SavePort area and puts 1t into the CllﬁHOdr

{Press RETURN For More’

Please select a command: Backqp files
Figure 7.7. Desktop Setup Text Pickup/Paste Help

Machine Status

The Machine Status option shows you information about you Apple /// computer
and the Desktop Manager itself. Shown below, this option gives you information
on four items:

Backup /// Main Menu Uersion 1.8
8 1382 #pple Computer fill Rights Reserved
Desktop Manager Sefup |
Uesktop Manager fpple 77/ System Status. |
Nelcone to ON TH ] Banager
c) 1985 - 19 Microprocessor ~--) 650882 he De=ktop
Hanager came fro of the
Desktop Manager Sustem Memory ----) 312K onsorti.
Press: ESCAPE to| Operating System -> S0S 1.3(5)
RETURN to ger
Desktop Version --) 1.8
Prass: Help.
| ii-rcoiozoif ]
¢ is Open fpple

Please select a command: Backup files

Figure 7.8. Desktop Setup Machine Status
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Once again, these four options are:

1) The microprocessor chip your machine has in it

2) The amount of memory your machine has in it

3) The operating system version that you are using

4) The version of the Desktop Manager that you are using

Moving The Desktop Setup Window

As with all of the Desktop Manager Modules, the Desktop Setup’s window can be
placed in any position on the screen where it will fit. To move the Desktop Setup
window, press OPEN-APPLE N (for MOVE). The contents of the Desktop Setup
screen will disappear while you move the Desktop Setup folder around the
screen. This will only work with the first screen (Desktop Info), the other screens
(Desktop Setup, Show ClipBoard, etc.) can't be moved.

Use the arrow keys to move the folder into the new position. When you have
placed it where you want it to stay, just press ESCAPE or RETURN. The contents
of the Desktop Setup will re-appear and the new position of the Desktop Setup
will be saved when you exit the Desktop Setup. Thus, the next time you enter the
Desktop Setup, the Desktop Setup window will reside in the same place where
you left it last.

Desktop Setup Key Command Reference

OPEN-APPLE ?, -> Displays help on the highlighted Desktop Setup item
H Press ESCAPE to return to the Desktop Setup Menu
OPEN-APPLE N => Allows you to move the Desktop Setup window
ESCAPE or RETURN sets the new position
ESCAPE => Returns to the Desktop Manager Menu, or your
Applications program

UP ARROW key => Moves the highlight up one position
DOUN ARROM key=> Moves the highlight down one position
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Chapter 8 - Text Pickup/Pasting

The Desktop Manager allows you to Pick Up textual information from one
program and transfer it to another application. You can use this feature to
transfer infor mation from your program to the Note Pad, Appointment Calendar,
or Calculator. You can also transfer text from one of the Desktop Modules back to
your main program. A variety of options allow you to pick up information from
almost any screen and Paste it into almost any application. This chapter and the
next one will show you how to use this powerful feature.

Before we start we will explain a couple of Desktop Manager concepts. The
ClipBoard is a part of the Desktop Manager where textual information that you
pick up from your program screen is stored. The Desktop Manager allows you to
Paste the contents of the ClipBoard into most every applications program or
Desktop Manager Module. There is On-Line Help for Text Pickup/Pasting, it
can be found in the Desktop Setup Module.

When you ask the Desktop Manager to Paste the ClipBoard into your program, a
copy of the information is transferred a character at a time, just as if you had
typed it yourself. You can Paste the ClipBoard as many times as you want. The
feature allows you to create a single Macro. Please do not confuse this one Macro
with the more powerful Desktop Manager Macro Module.

You can see the contents of the ClipBoard at any time by using the Show
ClipBoard option in the Desktop Setup module.

Picking Up A Rectangle

The Desktop Manager can pick up a rectangular portion of text from the screen.
This infor mation is stored in the ClipBoard for later use. To define just what
section of text to pick up, you will need 1o tell the Desktop Manager where it is.
You do this by first turning on text pickup. This is accomplished by pressing
SOLID-APPLE §.

At any time before actually picking up something, you can press ESCAPE to exit.
If you press ESCAPE before picking up something, nothing will be placed into the
ClipBoard and the previous contents of the ClipBoard will remain intact. Each
time you pick up something, the text that you picked up will replace the previous
contents of the ClipBoard.

When you pick up a section of text from the screen, you will be picking up a
rectangular portion of the screen. This is called the SavePort. You have 10 show
the Desktop Manager where the SavePort is.
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After pressing SOL1D-APPLE 5, an inverse plus sign ('+') will appear in the
upper left corner of the screen. You can now use the arrow keys to move the
cursor around the screen. If you hold the OPEN-RPPLE key down while pressing
the arrow keys, the cursor will move faster across the screen.

You need to tell the Desktop Manager what portion of text you want to pick up
and put in the ClipBoard for later use. To do this, you move the cursor (‘+') to the
upper left corner of the SavePort.

Press OPEN-APPLE B to set the Beginning Of Text marker. Next, move the
cursor to the lower right corner of the section of text and press RETURN. You will
see a cursor move across the text you have picked up.

When the Desktop Manager has finished picking up the text, you will notice the
inverse cursor ('+) on the last character it picked up. Press ESCAPE to exit the
Text Pickup and the contents of the SavePort will now be stored in the ClipBoard
for later pasting.

Text Pickup Options

When you pick up a SavePort, the Desktop manager will automatically add a
carriage return character at the end of each line you pick up. This is called the
Margin Character. It is normally a RETURN, but you can change it to a SPACE
character. There are times when you will want no Margin Character. The
following sections will tell you how and when to select the various options.

You can change the Margin Character to a SPACE with the following command.
After turning on Text Pickup by pressing SOL 1D-APPLE 5, press OPEN-APPLE I
(for MARGIN). If the Margin Character was a RETURN, it will now become a
SPACE.

This infor mation will be saved until you turn off your machine or restart the
system with a different startup (boot) disk.

If you want to change back to the RETURN as the standard Margjn Character,
simply press OPEN-APPLE N again the next time you turn on Text Pickup.
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There will be times when you want no Margin Character added at the end of each
line that you pick up. To have the Desktop Manager not add any Margin
Character to each line it picks up, do the following. After turning on Text Pickup
by pressing SOL1D-APPLE 5, press OPEN-APPLE RETURN. Whatever the Margin
Character was, it will now not be added to the end of each line that is picked

up.

To change back to having the Margin Character being placed at the end of each
line, simply press OPEN-APPLE RETURN again the next time you turn on Text
Pickup.

Picking Up Control Characters

There are some programs that display characters on the screen that are not the
standard looking A-Z, 0-9 and other normal characters. These are called Control
Characters. Most printers and other programs can't display these special
characters. When picking up these characters, the Desktop Manager will
automatically replace them with either an asterisk (*) or a SPACE character - all
under your control.

The normal character that will be put in place of control characters is an asterisk
(*}. You can change it to a SPACE with the following command. After turning on
Text Pickup by pressing SOL ID-APPLE 3, press OPEN-APPLE SPACE. If the
replacement character was an asterisk (¥}, it will now become a SPACE. This
information will be saved until you turn off your machine or restart the sysiem
with a different startup (boot) disk.

If you want to change back to the asterisk as the standard control character
replacement, simply press OPEN-ARPPLE SPACE again the next time you turn on
Text Pickup.

What Are Your Pickup Options?

Since there are a variety of options that are available when picking up text from
the screen, it's easy to forget what the Margin Character was, or even if there will
be one! The Desktop Manager will visually show you which options are being
used as you begin using the Text Pickup feature.

When you press OPEN-ARPPLE B to set the Beginning Of Text marker, the marker
will either be a plus sign (+) or an asterisk (%). It will be either normal or
inverse. The following table will show you exactly which options you have
chosen.
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Figuring Out Your Text Pickup Options

MORNAL + The Margin Character i1s a RETURN and it will be added to the line
INUERSE + The Margin Character is a SPACE and it will be added to the line
NORNAL ® The Margin Character is a RETURN and it will not be added to the line
INUERSE * The Margin Character is a SPACE and it will not be added to the line

Pasting Information Into Your Application

Once you have picked up text from the screen and put it into the ClipBoard, you
can paste it into almost any applications program. The Word Juggler program is
the only known exception. To paste the ClipBoard contents into this program
follow the directions in Appendix F.

To paste the text you have picked up, press SOLIB-APPLE 6. The text will be
given to your document or program at the current cursor position, just as if you
had typed it. Since the Desktop Manager simulates that the keys are being
pressed, make sure that you have correctly positioned the cursor before you
press SOLI1D-APPLE 6.

Once it is in the ClipBoard, you can paste it into a different application as many
times as you wish. The ClipBoard contents are never removed. However, the
next time you use the Text Pickup feature to place something new into the
ClipBoard, the previous contents are lost.

The ClipBoard contents will remain there as long as your machine ts turned on
and you do not startup the system with a different application disk (boot). If you
are using the Selector /// or Catalyst program selection utilities, the contents of
the ClipBoard will not be lost when switching from one program to another.

Transferring information between two different programs is harder if you are not
using the Selector /// or Catalyst, but it can be done. This information and full
examples on information transfer is provided in the next chapter.

Depending on how much text is in the ClipBoard, it may take a few seconds for
the Desktop Manager to paste it in. Certain programs will not show anything until
all the text has been pasted, others will show you each character as it is pasted.
In any case, if you are pasting a full screen of information, it could take as much
as 10 seconds.
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Text Pasting As A Macro

The process of Pasting the contents of the ClipBoard into your applications
program can be used as a single Macro. A Macro is a simple keypress that acts
as a series of commonly used keystrokes. For example, each and every time you
load in a VisiCalc file you may have to type:

/SL.PROFILE/VISICALC/BUDGETS/JUNE. 86
Wouldn't it be nice not to have to type in all those keys?

You can use a note in the Note Pad to store commonly used lines of commands for
your various programs. Using the Text Pickup feature of the Desktop Manager,
pick up the set of keystrokes you want to use, return to your applications
program and press SOLID-APPLE 6. The line of text you picked up will be
pasted into your program, just as if you had typed it.

For example, the following Note Pad note has three possible Macros. The first will
Load the VisiCalc file: defined just above. The second one can be used under
the Pascal languages system. It will Begin editing a Pascal work file:.

The last one will send a listing of all the files on your hard disk to the

printer.

Nofe Pad |

Load the UisiCalc file: /SL. PRUFILE/UISICQLC/BUDL.E S/ JUN .86
al n editing a Pascal work file:

P 0FILE/PQS RL/HOBULE/CRL HQIN TEXT

List all files to the printer:

FL PROFILE

.PRINTER

THUTE: dep. = depreciation charge; res. = remaining value.}
Straight Declining Double Sum of Yaars

Line Balance Declining Digits
Years dep. res. dep. res. dep. res. dep. res.

Figure 8.1. Note Pad Macro Note

Simply picking up and then pasting those lines into the appropriate programs
will save you many keystrokes. A powerful Desktop Manager Macro Module is
under development. Until it is available, you can use the Text Pickup/Paste
feature of the Desktop Manager as a single Macro.
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The Text Pickup/Paste feature of the Desktop Manager does not allow control
characters. If the program you are using requires typing in a control character
such as CONTROL-L to load a file, you will not be able to use the Paste feature as
a Macro. The Desktop Manager Macro Module will aliow vou to do this.

Text Pickup/Pasting Key Commands

SOLID-APPLE 5 - Turn on text pickup
SOLID-APPLE 6 - Paste the text from the ClipBoard to the current application

LEFT RRROU - Moves the cursor one position to the left
RIGHT ARROM - Moves the cursor one position 10 the right
UP ARROU - Moves the cursor one line up

DOUN ARROU - Moves the cursor one line down

(Holding the OPEN-RAPPLE key while pressing the arrow keys will move the
cursor at a faster speed)

{The above movement commands do not allow you 10 move out of the current
SavePort areaj

ESCAPE - Exits text pickup without putting anything into the ClipBoard
RETURN - If the Beginning Of Text marker is set, picks up the text in
the current SavePort area and puts it into the ClipBoard

OPEN-APPLE RETURHN - Toggles the margin character (RETURN or SPACE) from
being placed at the end of each line. If the marker isa '+
the margin character (RETURN or SPACE) is added at the
end of each line. If the marker is a %', no character is
added

OPEN-APPLE SPACE - Toggles the replacement of CONTROL characters being

picked up with either an asterisk ' or a SPACE

OPEN-APPLE N - Toggles the margin character between a RETURN and a SPACE.

OPEN-APPLE B - Sets the Beginning Of Text marker. This is the new top

left of the rectangular SavePort
OPEN-APPLE E - Sets the End Of Text marker (Bottom right of the SavePort)
The cursor will now only move in the bounds of the SavePort
OPEN-APPLE R - Resets the SavePort to full screen
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Chapter 9 - Using The ClipBoard For Information Transfers

The last chapter showed you how to pick up textual information from one screen
and Paste it back into an application program or Desktop Manager module. This
chapter will focus on useful applications of using the ClipBoard for information
transfers from one program to another.

Does Your Word Processor Need A Calculator?

There are times when you may be entering a column of numbers into a word
processor. Say it's a sales report that you are typing up. Instead of using your
hand-held calculator to sum the numbers up, you can use the Desktop Manager
Calculator. You don't even have to re-type the numbers. If you look at the
screen below you will see the column of numbers we are talking about. If you
pick up these numbers and place them into the ClipBoard, you can directly Paste
them into the Calculator to get the desired result.

| Fiie: spsdstasonons costs

John Smith Harch 1, 1386
123 Any Lane
Yourtown, ST, 80!08

Dear John. @
As best as I can remember. here are the figures | talked to you previously

about . They represent the total amount of uonegAspent call;n?,gou over the
last two weeks regarding the horrible work you did in re-modaling my system.

a Time On Phone 0
9/ 4 minutes S§A§§
/3 {1 minutes $9.37
374 1 hour, 2 minutes $32.88
39 1 ainute $0.51
3/6 25 minutes $17.32
377 9 minutes $6.45
3/8 2 hours, 9 minutes $45.12
3718 3 minutes $1.27

The total cost that you must remit immediately is $

Figure 9.1. How Can We Total Up These Numbers?

Press SOLID-APPLE 3 to turn on Text Pickup and move the cursor to the first
position of the first number. Set the Beginning Of Text marker by pressing
OPEN-APPLE B and then move the cursor to the last position of the rectangle that
surrounds the last number. Pressing RETURN now will place the column of
numbers into the ClipBoard. Exit Text Pickup now by pressing ESCAPE.
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To verify that we have picked up the column of numbers, we could go to the
Desktop Setup Module and view the ClipBoard using the Show ClipBoard option
of that module. It will appear as shown below:

iorije /pidztasohans coste e

John Smith March 1, 1986

Show ClipBoard
2.99
337
32.88
851
1732
6. 45
45.12
3718 3 minutes §1.27

The total cost that you must remit immediately is §

Figure 9.2 Viewing The ClipBoard Contents

If we leave the Desktop Setup Module and go to the Calculator, simply pressing
SOLIN-APPLE 6 will give you the total. Shown below is the Calculator with the
Paper Tape on. Now use the Text Pickup command to pick up the resuit from the
screen. If you exit the Calculator you can Paste the resuit into your word
processor by pressing SOLID-APPLE 6.

Tl L%

Dear John, March 1,
talculator |
s ?est as
about. They rep
last tuo weeks r ‘ 116.91|
¥
373 Hlp][Prt]ETap][CE JCCLR]
3/4 an]ECos] Tan]EPx Nel
/2 Lﬁg] Ln Mx~yJCSqt1lBinl
3/ L0 g ILF :
377 E f JL B 3L C JCRadJCHex +
78 R :
~ +
ETaE2 a3t I ] :
The total cost t COI+-10 . L +1 =1 +
Figure 9.3 ClipBoard Calculator Combination

Does Your Data Base Have A Standard Field?

Some data base programs allow you to set a default value for a ficld, most do
not. For example, if you are typing in names and addresses of 100 different
people who all live in the same city, would you have to type in the city name
100 different times? Probably so.
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You can use the ClipBoard to hold the city name, and instead of continually typing
it in, just press SOLID-APPLE 6 to paste it in each time you would have had to
type the city name.

The ClipBoard can be used to hold any set of keystrokes that you find repetitive.
It could be fields like a city or state in a data base, or the keystrokes you always
use to load or save a file with.

Program Integration With The Desktop Manager

One of the fads these days are integrated programs. These programs combine the
features of other programs such as a word processor, a data base, and a spread
sheet into a single program. Since they all act as a single program it's usually
easy (o transfer infor mation from the data base or spread sheet to the word
processor or vice-versa.

The Desktop Manager ClipBoard offers a common way to inlegrate your separate
programs. In addition to being able to transfer information from your
applications to the Desktlop Manager Modules and vice-versa, you can use the
ClipBoard to transfer infor mation between your separate programs.

If you are using Selector /// or Catalyst you can be working in one program, pick
up the information you want to transfer, go to the other program and directly
paste it. Depending on the program you are using, pasting will be easy or
difficult. Trial and error will work for some of the less common programs. The
more common ones will work without many problems.
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Chapter 10 - Using The Mouse With The Desktop Manager

The Desktop Manager allows you to use the Apple Mouse from within all Apple
/// application programs. Since most of the programs were not designed to use a
mouse, the Desktop Manager lcts them use the movements of the mouse as arrow
keys. The mouse button can act as both an ESCAPE kcy and a RETURN Key. You
can also setup the mouse button to activate the Desktop Manager Menu. That
infor mation is in chapter 7. This chapter will tell you how to use your Desktop
Manager-Mousc equipped Apple ///.

Before continuing, make sure that you have installed the updated version of the
JMOUSE driver into your SOS.DRIVER file. This is described in Appendix B.
The new version of the .NWBUSE driver is required to make use of the Desktop
Manager features. It will operate just like the standard version in all programs
that directly use the mouse. Draw ON /// and certain gamcs such as The Card
Machine, Mr. Sandman and others will work just as they did beforc.

To use the mouse from your other applications, simply move it! If the program
you are using accepts arrow keys to move the cursor, moving the mouse will now
also move the cursor. Programs such as /// E-Z Pieces, System Utilities, VisiCalc,
Apple Writer and others work fine with the mousc providing movement of the
cursor.

Moving the mouse up will act as an UP ARROM key, moving it down will act as a
DOUN ARROM key. Likewise, moving the mouse right or left will act as the RIGHT
and LEFT arrow keys.

If you press the mouse button once, an ENTER (RETURM) key will be sent to your
program. If you Double Click the mouse button an ESCAPE key will be sent to
your program. A Double Click is two button presses within about one half of a
second. It takes a bit of getting used to, but once you have the timing right, you
can use the mouse as cursor keys, RETURMNs and the ESCAPE key.

If the program that you are using already takes input from the mouse, these
special features of the Desktop Manager will be disabled.
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Appendix A - Copying The Desktop Manager Disk

The very first thing you should do after getting the Desktop Manager is to make
copies of the disk. The Desktop Manager install disk is double sided, thus you
will need two blank disks to make copies. This section will step you through
using the System Utilities program to make the copies.

1) Startup the System Utilities program. In a minute or so the Main Menu will
appear.

2) Press D to go to the Device handling commands.

3) Format two blank disks using the F - Format a voluae option. Label the
first disk Desktop Manager Install - Startup and the second one Desktop
Manager Install - Files.

4) From the Device handling commands menu, press € to Copy a volume.

S) Insert the front side of the Desktop Manager install disk into drive 2. Insert
the freshly formatted Startup disk into the internal drive.

6) Copy from .D2 to the device .D1. In a minute or so the copy will be
completed. Take the disk out of the internal drive and set it aside. This will be
your Desktop Manager Install Startup disk from now on. If it ever becomes
damaged, make another copy from the original.

7) Take the disk in the second disk drive and furn it over. You will be
copying the back side of this disk now.

8) Insert the freshly formatted Files disk into the internal drive.

9) Copy from .D2 to the device .D1. In a minute or so the copy will be
completed. Take the disk out of the internal drive and set it aside. This will be
your Desktop Manager Install Files disk from now on. If it ever becomes
damaged, make another copy from the original.

Remove the original disk from the second drive and set it aside. You have now
successfully copied the Desktop Manager disk and may return to installing the
Desktop Manager.
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Appendix B - Updating Your .NOUSE Driver

If you have an Apple mouse in your Apple /// and wish to use the mouse from
within all of your applications, you will need to install an updated version of the
- MOUSE driver into your S0S.DRIVER file. This section will step you through the
procedure.

1) Startup the System Utilities program. In a minute or so the Main Menu will
appear.

2) Press § to go into the Syatea Confi guration prograa.
3)PressRto Read A Driver file.

4) Put the disk you will be updating into the internal disk drive and press
RETURN.

5) Put the System Utilities disk back into the built-in drive.
6) Press ESCAPE once 1o go back to the System Configuration program menu.
7) Press D to Delete A Driver.

8) Use the up and down arrow keys to highlight your current .NOUSE driver and
press RETURNM.

9) Type ¥ when the program asks you if you are sure about deleting the driver.
10) Press ESCRPE to go back to the System Configuration program menu.
11) Press R to Read A Driver.

12) Take the System Utilities disk out of the built-in disk drive and replace it
with the Deskiop Manager install Startup disk.

13) Type in .D1/NOUSE. DRIVER and press RETURM.

14) After the System Configuration program has finished reading the driver,
press ESCAPE and place the System Utilities disk back into the internal drive.

15) Press C 1o go to the Change Configuration menu.
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16) Use the up or down arrow keys to highlight the second option Change
Peripheral Slot Assignments and press RETURN.

17) Use the up or down arrow keys to highlight the . HOUSE driver and press
RETURN to change the slot assignment to whatever slot your mouse interface card
is installed 1n.

18) After changing the slot assignment, press ESCAPE two times to go back to
the System Configuration menu.

19) Press 6 to 6enerate B System. In afew moments, the bottom prompt line
will read .02/50S.0RIVER.

20) Take the System Utilities disk out of the internal drive and replace it with the
disk you are updating.

21) Press the RIGHT ARROU key twice to move the highlight over the 2. Type a 1
and press RETURN.

22) The new SO0S.DRIUVER file will start to be saved on the disk in the internal
drive. In a second or so, type ¥ to confirm that you do want to delete the old

SOS.DRIVER file and replace it with the new one.

In a few moments, the SOS.DRIVER file will be saved and you can go back to
installing the Desktop Manager.
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Appendix C - Changing To A New Hard Disk

If you aren't using a 5 megabyte Apple ProFile in slot 4, follow the directions in
this section for setting up the S85.DRIVER on the Desktop Manager Install
Startup disk to reflect your configuration.

It's actually very easy. You will simply be copying the S0S.DRIVER file from
one of your applications disks that is already configured.

1) Startup the System Utilities program. In a minute or so the Main Menu will
appear.

2)PressFtogotothe File handling commands.
3)PressCtoCopy a file.

4) Put your applications disk into drive 2, and the Desktop Manager install
Startup disk into the built in drive.

S) Copy the file .D2/50S.DRIVER to the file .D1/505.DRIVER.
6) When the System Utilities program asks, type ¥ to delete the .D1/50S.DRIVER

file. This will remove the old driver file and the new one will be copied onto the
disk.

Your Desktop Manager install disk is now configured for your system. If you
return now to installing the Desktop Manager, you will be able to use any disk
drive that is configured into your system.
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Appendix D - Creating A Two-Stage Pascal Boot Disk

Certain programs you may want to use with the Desktop Manager may not have
cnough room on them for the install program. In every instance we know of,
these are Pascal based programs. This fact shouldn't make any difference to you.
Simply follow the directions below and you will be able to use the Desktop
Manager with programs such as System Utilities, Backup ///, the PFS series,
Keystroke and others.

Up to now you have probably been able to start up your System Ultilities program
or one of the programs listed above with a single disk. Since thc Desktop
manager requires about 22 free blocks of space on the disk, you will have to
create a Two Stage Pascal Boot Disk. This procedure, outlined below, will let

you continue using those programs that you couldn't install the Desktop Manager
onto.

1) Use the System Utilities program to format a blank disk. Label this disk xxx -
Startup. Replace xxx with the name of whatever program you are updating to
work with the Desktop Manager.

2) Use the Copy files command to copy the following files from the disk you are
having problems with to the freshly formatted disk:

Copy the files:

S0S . KERMEL
S0S.DRIVER
S0S. INTERP

3) Re-run the Desktop manager install program and Add The Desktop Manager
Driver onto the disk that you just created.

You will now be able 1o use the Desktop Manager with the program that was
giving you the problems. From now on, you will start up that program with the
new Startup disk that you created above. Instead of immediately running your
program the computer will prompt you with a line similar to:

insert the Pascal disk and press RETURN.
When you gel this message, simply insert your normal program disk and press
RETURN. In a few moments, your program will come up running as normal. You

should now be able to access the Desktop Manager as described in the User's
Guide.
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Appendix E - Catalyst - Desktop Manager Notes

If vou are using the Catalyst program selector. there are two limitations to the
Desktop Manager.

The first is that vou can't access the Desktop Manager from the Catalvst Main
Menu. The Desktop Manager works the instant vou sefect an entrv from the
Catalvst Main Menu. but not whiie using the Catalvst Main Menu. This is due w
the non-standard way that Catalvst reads the kevboard while at the Main Menu.

The second limitation is that if an Appointment Event occurs while vou are on
the Catalyst Main Menu. vou can't enter the Appointment Calendar as usual. You
will oniv be able to press ESCAPE o exit. This again is due 1o the fact that while
using the Catalvst Main Menu the normal kevboard in the Apple /// is disabled.

If vou exit a program with a DOUBLE-RPPLE ESCAPE. there are ceriain limes
when the Appointment Event will not be handled. If vou hit ESCAPE to return to
vour application. the Appointment Event will be handled. However. if you
directlv run an application. there is a possibility of losing the rest of the
appointments for the day. Because of this. we recommend that vou re-enter the
Appointment Calendar on days with appointments in the above described
instances. This will cause the Appointment Events 10 again be recognized and
handled.

Quark Discourse User’'s

If vou want to use the Ouark Spooler utility with the Desktop Manager. a special
procedure must be followed. By itself. the spooler is ailmost incompatible with
the Desktop Manager. We do have a procedure that enables vou to use both the
Desktop Manager and the Quark Spooler. The next few paragraphs will show vou
how to do this.

The Desktop Manager install program adds the .DESKTOPNANAGER driver onto
the end of the S0S.DRIVER [ile on vour application disks. For the spooler utilitv
1o function with the Desktop Manager. the .SPOOL and .SPOOLSTATUS (if you
have one) drivers must be after the .DESKTOPHANAGER driver. The following
instructions will step vou through the procedure.

1) Startup the System Utilities program. In a minute or so the Main Menu will
appear.

2) Press § to go into the Systea Configuration prograa.

- 84 -



Desktop Manager User’s Guide

31 Press Rto Read A DBriver file

43 Put the disk that contains the spooler 1nto the internal disk drive and press
RETURN.

5) Put the System Utilities disk back into the built-in drive.
6) Press ESCRPE once to go back to the System Configuration program menu.
7) Press DtoBelete A Driver.

8) Use the up and down arrow keys to highlight and then delete all drivers
except .SPOOL and .SPOOLSTATUS.

9) Press ESCAPE 1o go back to the System Configuration program menu.
10) Press 6 to Generate i Hes Systen.

11) Take the System Utilities disk out of the built-in drive and replace it with the
Desktop Manager install disk.

12) Type in .D1/SPOOL . STUFF and press RETURN.

13) Put the System Utilities disk back into the buiit-in drive and press ESCAPE
and then Q to Quit to NHain Henu.

14) Press S to go into the Systes Configuration program.

15) Press R to Read A Briver file.

16) Put the Desktop Manager install disk into the internal disk drive.

17) Type .D1/DESKTOP.DRIVER and press RETURN.

18) Type .D1/SPOOL.STUFF and press RETURN.

19) Put the System Utilities disk back into the built-in drive and press ESCAPE
20) Press 6 to Generate fi Hew Systen.

21) Take the System Utilities disk out of the built-in drive and replace it with the
Desktop Manager install disk.

22) Type in .D1/DESKTOP.DRIVER and press RETURN. When the prompt asks if
you want to delete the old BESKTOP . BRIUVER, type ¥ 10 confirm that you want
to replace the old one with the new one.

23) Put the System Utilities disk back into the built-in drive and press ESCRPE
and then Y to Quit ta NHain Henu

74) Press § 10 go into the Sysaten Lonfiguration progras.
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25) PressRto Read A Driver file.

26) but the disk that contains the spooler into the internal disk drive and press
RETIRN.

271 Press ESERPE once 1o go back to the System Configuration program menu.
28) PressDto Delete A Driver

29) Use the up and down arrow keys to highlight and delete the .SPOOL and
.SPOODLSTATUS drivers.

30) Press ESCAPE to go back to the System Configuration program menu.
31) Press b to Generate R Hem Systesm

32) Take the System Uttlities disk out of the built-in drive and replace 1t with the
disk that contains the spooler (the one vou just read in above).

33) I'ype .01/SUS.DRIVFR and press RETURN. When the prompt asks if
you want to delete the old SHS.URIVER, type ¥ to confirm that you want
to replace the old one with the new one.

341 Start up the lesktop Manager Install disk. Select option 3 - Remove
liesktop Hanager Oriver trom the menu For each disk that you have
instalied the Desktop Manager onto, use option 3 to remove the old version ol
the Desktop Manager driver

35) Select option 2 - idd Desktop Manager Driver from the menu. For each
disk that you want to install the Desktop Manager onto, use option 2 to add
the updated version of the driver (Desktop Manager & Spooler drivers).

If you couldn't read in the drivers from your disk, but received a Badly
Formatted Driver or Insufficient Memory To Read File error message, you
will have to perform step 34 first.

This last step adds not only the Desktop Manager driver, but also the spooler

drivers onto your application disks. Since they are now in the correct order you
will be able to enjoy the features of both the Desktop Manager and the spooler.
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Appendix F - Word Juqggler - Desktop Manager Notes

While using the Word Juggler program in conjunction with the Desktop Manager,
everything works correctly with one exception. You must disable the direct
access to the Desktop Manager Modules. This is because Word Juggler uses the
direct access keys of the Desktop Manager as command keys. Instructions for
disabling direct access is in Chapter 7.
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Appendix G - Word Juggler And Direct Access

The Word Juggler word processor uses similar keys as the Desktop Manager to
select the programs various functions. To resolve the problem, the Desktop
Manager can Turn-Off the Direct Access features that conflict with Word Juggler.
When they are turned off, you will no longer be able to access the following
Desktop Manager Features:

SOLID-APPLE 1 - Directly goes to the Note Pad

SOL ID-APPLE 2 - Directly goes to the Appointment Calendar

SOL1D-APPLE 3 - Directly goes to the Calculator

SOL ID-APPLE 4 - Not currently used (reserved for the Macro Module)
SOLID-APPLE 5 - Turns on text pickup

SOL I1D-APPLE 6 - Pastes the text from the ClipBoard into the current Application

You will be able to use all the features of Word Juggler while Direct Access is
turned off. To setup the Desktop Manager to disable Direct Access, follow the
instructions in Chapter 7 on the Desktop Setup Module.

There may be times when you will need to use the Text Pickup feature from
within a Word Juggler document. In this event, follow the instructions in Chapter
7 for enabling Direct Access, pick up the text you want from your Word Juggler
document and then disable Direct Access again.

If you are using a program selection utility such as Selector /// or Catalyst, upon

exiting Word Juggler, enable Direct Access so your other applications can use
those enhanced features.
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Appendix H - Removing The Desktop Manager

If you ever choose to remove the Deskiop Manager from your application
program it's easy! Just use the Desktop Manager Install disk and select option
3 from the main menu. This option will remove the .DESKTOPHANAGER driver
that was installed by option 2. It will also setup your startup disk to use the full
amount of memory in the system.

This option will also remove any drivers that you added to your configuration
after it was installed. Because of this, if you have added any drivers yourself,
you will have to add them again - after running the third option.

This does not apply if you have changed the configuration of one of your existing

drivers in the SOS.DRIVER file. In this instance, the Desktop Install disk will be
able to correctly remove only the .DESKTOPHANAGER driver.
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Appendix | - Manually Re-Installing The Desktop Manager Files

You may one day accidentally delete one or more of the files required by the
Desktop Manager. If this happens, it's very easy to re-install only the items that
have been deleted.

The Desktop Manager Modules and associated files are all stored in a subdirectory
named DESKTOP on the disk you installed the Desktop Manager. The files that
belong in this subdirectory are located on the Desktop Manager Install Files disk.

If you ever accidentally delete your Note Pad file or just want to start fresh with
a blank Note Pad, use the System Utilities to copy the file NOTE.PRD from the
Desktop Manager Install Files disk into this subdirectory. Be careful when doing
this, as you will remove all your existing notes. You may only want to delete
certain notes. In this case, read over the chapter detailing the Note Pad.

The SOS has a bug in it that may cause you some confusion. If you ever add a
few dozen notes into your Note Pad and then delete most of them, you will notice
something strange. When you delete a note from the Note Pad, it normally
reclaims the space on disk that was used by the note. However, if your file ever
grows past 256 blocks (about 30 or so notes), and if you then delete a number of
notes, the file size will stay around the 256 block size.

It's really nothing to be concerned about. The system will operate normally, the
only problem is you will continue having that large file take up disk space. To fix
this problem, simply use the System Utilities program to copy the [ile to itself. I
know this sounds a bit strange, but it works. '

Copy the file:

.PROF ILE/DESKTOP/NOTE . PAD
to the file:

.PROF ILE/DESKTOP/NOTE.PAD

If you have installed your Desktop Manager on a different disk, substitute its
name for .PROFILE. The act of copying the file will recover the blocks that aren't
actually being used.

If you ever delete one or more of the Desktop Manager Modules, use the System

Utilities to re-copy the lost or deleted module into the DESKTOP subdirectory.
The files for the Desktop Manager Modules are described in Appendix K.
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Appendix J - Transferring Appointment Files

There may be times when you want to give someone else who has the Desktop
Manager a copy of your appointments. To do this you will use the System
Utilities program to copy the appointment files on a floppy disk. The other user
will then use his System Utilities program to copy the appointments into his
DESKTOP/APPOINTRHENTS subdirectory.

Use the System Utilities program Copy a file command to copy the following files:
.PROFILE/DESKTOP/APPDINTHENTS/APPTS.=.NAY. 86

to the file:
.D1/=

The = will copy all of the appointment files in MAY of 1986 to the disk into the
built-in disk drive. Replace MAY and 86 with whatever month and year of
appointments you want to copy.

When the other Desktop Manager user copies those files into his
DESKTOP/RPPOINTHAENTS subdirectory, make sure that he first deletes the same
file pattern from his subdirectory. If he has appointments that he wants to use
later, he must copy them 10 a temporary location and then delete them. You can't
merge appointment schedules.
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Appendix K - Desktop Manager Files

The Desktop Manager files all reside in the DESKTOP subdirectory on the disk you
installed the Desktop Manager. This section will tell you what files perform
which functions.

APPOINTHENTS -- This subdirectory contains all the appointment files for the
Appointment calendar. Each month that you have an appointment in has a file
named APPTS. IN.NAY.86. Replace MAY and 86 with the appropriate month and
year. This file contains the time information of all the appointments for that
month. Each day that contains an appointment has an associated file with a name
like APPTS.01.MRY.86. This file contains the actual textual appointment
information for that day.

DESKTOP.NANAGER -- This file is loaded into memory by the .DESKTOPHANAGER
driver when the system is started up. It contains the program that loads in and
runs the various modules.

OPTIONA -- This file is the Note Pad program. It has four supporting files:
NOTE.PAD -- The actual note information.

NOTE.HELP -- The Note Pad help screen program.

NOTE.PRINT -- The Note Pad note printing program.
HOTE.FIND -- The Note Pad find text program.

OPTIONB -- This file is the Appointment Calendar program. The appointment
files are alf stored in the APPOINTHENTS subdirectory as described above.

OPTIONC -- This file is the Calculator program.
OPTI1OMD -- This file i§ the Keyboard Macro program.

The first four options (A, B, C and D) are the modules that are called by the
Direct Access keys (SOLID-APPLE 1-4).

OPTIONT -- This file is the Desktop Setup program.
DESKTOP.DATA -- This file contains parameters used by the Desktop Manager.

SCREEN.DATA -- This file contains the contents of the text screen. [t is only used
when a module whose size is greater than 20.25K is used.

6RAF 1 X .DATA -- This file contains the contents of the graphics screen. It is only
used when a module needs to do something on the graphics screen.

All other modules have the names OPTIONE through OPTIONS.
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Appendix L - Installing The Desktop Manager install Program
On Selector 77/ Or Catalyst.

You may sometimes want to run the Desktop Manager Install program from your
hard disk. If you are using the Selector /// or Catalyst utilities, it's very easy.
Simply follow the instructions in the respective manuals for installing a standard
interpreter program.

In addition, you will need 1o copy the DESKTOP .BRIUER file from the Desktop
Manager Install Startup disk and all of the files from the Desktop Manager Install
Files disk up onto your hard disk. Once installed, the programs can be run from
your hard disk.

Make sure that under both Selector /// and Catalyst, that you set up the Data

Prefix or the Initial Prefix tothe place on your hard disk that holds all of
the Desktop Manager Install files.
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Appendix M - Calendar-Pak, Power Keys -
Desktop Manager Notes

Thé Calendar-Pak and Power Keys utilities can't be used on a system with the
Desktop Manager installed. The three products are mutually exclusive. If you
were using Calendar-Pak, simply don't use the Calendar-Pak pre-boot any more.
If you were using the Power Keys utility, there are a few extra steps involved in
selting up your applications disks so they can use the Desktop Manager.

Power Keys requires a replacement .CONSOLE driver in order to function. Due to
various incompatibilities of the Power Keys . CONSOLE driver, the Desktop
Manager can't function with it. Because of this, you must replace the Power Keys
.CONSOLE driver with a standard .CONSOLE driver. When you do this, vou will
lose the functions of Power Keys. We feel that the benefits far outweigh the
sacrifices. If you require certain functions of Power Keys, contact D.A.
DataSystems about the availability of a version of the Power Keys .CONSOLE
driver that functions with the Desktop Manager.

To replace the Power Keys .CONSOLE driver, perform the following steps:

{1 Startup the System Utilities program. In a minute or so the Main Menu will
appear.

2) Press § to go into the System Configuration program.
3) Press R1o Read i Driver file.

4) Put the disk you want to remove the Power Keys .CONSOLE driver from into
the built-in drive and press RETURN.

5) Put the System Utilities disk back into the built-in drive.

6) Press ESCAPE once 10 go back 1o the System Configuration program main
menu.

7)Press Dto Belete a driver.
&) Use the arrow Keys to highlight the .CONSOLE driver and press RETURN.

9) Type Y in confirmation when the program asks if you want to delete the old
.CONSOLE driver.
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10) Press ESCAPE once to go back to the System Configuration program main
menu.

11) Press Rto Read A Briver File.

12) Put the Desktop Manager Install disk into the built-in disk drive.
13) Type .D1/CONSOLE . DRIVER and press RETURN.

14) Put the System Utilities disk back into the built-in drive.

15) Press ESCAPE once to go back to the System Configuration program main
menu.

17) Press 6 to Generate R System. In afew moments, the bottom prompt line
will read .02/50S.0DRIVER.

18) Take the System Utilities disk out of the internal drive and replace it with the
disk you are updating.

19) Press the RIGHT ARROU key twice to move the highlight over the 2. Type al
and press RETURN.

20) The new SOS.DRIUER file will start to be saved on the disk in the internal
drive. In a second or so, type ¥ to confirm that you do want to delete the old
SOS.DRIUVER file and replace it with the new one.

The .CONSOLE driver on the Desktop Manager Install Startup disk is a standard
1.31 version of the Catalyst console driver. It will function under all Apple ///
applications.

After replacing the Power Keys .CONSOLE driver with the correct version, you
will be able to go back to installing the Desktop Manager.
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Appendix N - Desktop Manager Technical Notes

The Desktop Manager resides in the highest bank of memory in your system. If
you have a 256K Apple /// it will take over bank 06. On a 512K system bank OE
will be reserved for the Desktop Manager. This will take 32K of memory away
from your applications programs. Depending on your configuration the
.DESKTOPHANAGER driver may take another 8K of memory.

On 256K Apple /// systems, certain programs may not have enough memory to
operate while running under Catalyst. If you get a <STRCK OUERFLOU> message
while running your program, it's because there isn't enough memory in the
system. You may be able to alleviate this problem by reducing the number of
drivers you are using. You can do this with the System Configuration program.
Try deleting rarely used drivers such as .AUD10 and .RS5232.

You will be able to cure this problem by either removing the Desktop Manager or
by getting the memory of your computer upgraded to the full 512K the machine
can use.

The Desktop Manager requires an Apple /// with a clock in order to have the
Appointment Events of the Appointment Calendar. If you don't have a clock,
everything else will work correctly. You will even be able to use the
Appointment Calendar, however, it will not be able to prompt you when your
appointments are due.

A Desktop Manager Module can be up to 32K in size, although we recommend
limiting your module size to 20.25K. If your module grows past this
recommended limit, it will take longer to run the module as various items in
memory have to be saved to disk before the module can be loaded and run.

All Desktop Manager Modules are standard assembly language files that are
absolute and .0RGed to start at location $3800. They also must contain some
header information. The header information and a sample Desktop Manager
module are shown in Appendix 0. You should use the Apple /// Pascal
Assembler (TLA) to assemble Desktop Manager modules. When assembling the
file, you can assemble directly to the BESKTOP subdirectory.

The Desktop Manager handles all loading of modules, you do not have to run any
special program to prepare the module for use. Modules may have sub-modules.
All modules may call routines in the Desktop Manager. The Desktop Manager also
handles loading of sub-modules per the main modules requests. The Note Pad is
an example of a Desktop Manager module that uses sub-modules.
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For the system to recognize the new module, you must re-start the computer.
You will only have to do this once. If successive versions of the same module are
assembled to the same OPT I 0Nx, you will not need to re-start the system.

On entry to a module, the Desktop Manager passes the console reference number
in the X-register and the console device number in the Y-register. The console
is thus opened before the module is passed control. The module must not close
this file. The Desktop Manager will automatically close it before returning to the
main application program.

A module must return to the Desktop Manager via a simple RTS. If a SOS
TERMINATE call is issued, the system will have to be re-started as you will
never be able to get back to the Desktop Manager.

When doing file 170, you MUST use an internal 1/0 buffer when OPENing a file.
Since the Desktop Manager can be used from all applications, there are times
when there is no memory available for SOS to find its own 1/0 buffer.

You should also adhere to opening no more than one file at a time. Because we
are running from the background, it is sometimes possible to have too many files
open for SOS to handle.

More complete information on Desktop Manager Module writing is contained in
the Desktop Manager Programmer's Toolkit. Please call ON THREE, Inc. for
availability.

The Toolkit contains the code to pop-up multiple folders on the screen, just like
the main Desktop Manager modules. It also contains the code to get a line of text
from the user. The exact same code is used in our own modules, they make
programming a world easier.
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Appendix O - A Sample Desktop Manager Module

A Desktop Manager Module is very easy to create. It is a stand-alone assembly
language program. The Desktop Manager handles loading it into memory. When
you exit the module, the Desktop Manager will automatically restore the screen
no matter how much you changed it in your module.

The first instruction in your module must be a JHP instruction to the beginning of
your code. Immediately following the JUP must be a byte containing the length
of the module name that follows it. The module name can be up to 14 characters
long.

At the start of your code, the first thing you should do is store the console
reference and device numbers in the appropriate buffers. They are passed to you
by the Desktop Manager in the X and Y registers respectively.

The sample Desktop Manager Module does nothing more than pop-up a small
folder and waits for you to press a key. It is included in the next two pages, and
on the Desktop Manager Install Startup disk with the filename SANPLE . TEXT.

Use the Apple /// Pascal Assembler to assemble this file to the filename

.PROF ILE/DESKTOP/OPTIONS. Note that there is a period on the end of the
filename. This tells the assembler not to add the normal .CODE to the file when it
assembles.

When finished assembling, you must re-start your system. After re-starting, the
new module (BPTIONS - Sample Nodule) will be recognized and you can select
and use it just as any other Desktop Manager Module.

The Programmer’s Toolkit will also contain a module called Reload & Exit.

This module allows you to add new items to the Desktop Manager Menu without
having to re-start the system in order to recognize them.
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Sample Desktop Manager Module: Page 1

éDesktop Manzger Module

iTitle:

3
iCreated:
H
iModified:

?
164562 Regicters

Samptite Module

March, 1st 1786

March, 1t 98¢

On Entry:

1) The X Register Contzxins & Reference Mumber fcor ".COMSUOLE"
2> The Y Register Contains the Device Number +for ".COWSCQLE"

3) The Accumulator is Undefined. (Reserved For Expancsioaon)

Exit Path to the Desktop Manager:

1> RTS (Return Subroutine)

B P WS WEE WS ‘e ME wE B cER cae Ces

;Desktop Manager Header Definition:

.
H

1) .ABSOLUTE (Al1] Modules are absoclute coded
2) .PROC (Procedure definition)
3) .0ORG 3800 (Standard Loading Address for All Modules)

4> JMP “Label" (Jump To Entry Point)
5> Name Length (Lerngth of Module Name)

4> Name (Name to be Displayed in Desktop Window>
.ABSCOLUTE

.PROC Sample

.ORG 38649

JMP Enter_Here

.BYTE 13. jLength of module name.,

.ASCII "Sample Module" ;Module name. Upto 14 characters long

]

sEquate and Macro Definitions:

5
Read .EQU 8CA 3Call number for a S0S Read
Write LEQU eCB ;Call number for a S0S Write
M&GCRO  SO0S sUsed to make S0S Calls
BRK
.BYTE A
.WORD 72
.Endm ;End of Macro Definition
MACRO GotoXY 3Acts Like Pascal’s GOTOXY
.BYTE 26. sand BASIC/<e HPOS,VPOS
.BYTE ¥ ;Screens X Position
.BYTE “Zz ;Screens Y Position
. ENDM ;End of Macro Definition
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§The goal ic to write the following on the uzer‘s screen and then
jwait. for a key to be hit.

This

is & sample module

Hit Any Key to Exit

.
2
N
b
.
1
.
’
.
]
.
1
.
)
.
H
.
]

W

rite_Data

GotoXY
JASCII
GotoXY
JASCI1I
GotoXY
.ASCII
GotoXY
.ASCII
GotoXyY
ASCII
GotoXY
ASCII
GotoXY
JASCII

Len_Write_Data .EQU

sStarting Screen Location 25,10

25.,08.

25.,89.

ll'

25.,10.

Il‘

25.,11,

"y This is a sample module "
25.,12.

III

25.,13.

"1 Hit Any Key to Exit P

25.,14.
III

*-Write_Data

i
;Below are the S50S call paramater tables
j=======—sco==css====s===s======saoosoo= ——
Write_List .Brte 83 ;Number of parameters for write
Write_Ref .Brte 09 ;Console Reference Number
Word Write_Data sPointer to the data
Word Len_Write_Data sNumber of Characters to write
Read_List .Brte 04 ;jParameter for a Read Call
Read_Ref .Byte a8 ;jConsole Reference Number
Word Key_Buffer jPointer to key buffer
Word 1 sWe Want 1 Key
Ret_Count Word 1] tNumber of bytes returned
Key_Buffer .Byte va,00 sLets ‘Teave cpace for two

sbytes incase the console
;is in two byte read mode

’
;Below is the main entry point for the module.

1
Enter_Here

%01

STX
STX
s0s
S0S
LD&
BEQ

RTS

. END

Read_Re+f
Write_Ref

Write,Write_List

Read,Read_List

Ret_Count
$01

98 -

;Store Console Reference Number
;in both S0S Call parameter list
sWrite Our Mescage

sAsk for a Key

i1See if we have gotten any

;No Key Has Been Hit Yet Sco
j1AsK, Again

1User has hit a Key Sc Leave

sEnd of the module
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Appendix P - Special Considerations (Potential Problems)

- RAMDISK Notes - Attach Driver (Screen Dump)
- ONTIME Driver - Yersion Numbers
- ‘Losing’ Devices - Micro- Sci Drivers

RAMDISK Notes

If you have a 512K Memory Upgrade and are using the .RAN ramdisk, please
note that with the Desktop Manager installed, the system will have about 32K less
memory. Because ol this, the [nstallation Program will attempt 1o adjust the
bank byte of the DCB of the driver down one bank in memory. You may have to
adjust the page byte in the DCB accordingly. This is explained in the 512K Users
Guide.

Attach Driver (Screen Dump)

If you are using the .ATTACH (or . SCREENDUNP) driver to print out your text
screen, please be advised that the Desktop Manager will not work with these
products. You must inactivate or delete these drivers from your S0S.DRIVER
file. You will be able to continue printing out copies of your screen by using the
text pickup/paste feature of the Desktop Manager to transfer the screen to the
Note Pad for printing.

ONTIME Driver

if you have previously been using the .ONTIHE clock driver to display the time
and date info on the screen, please note the following problem. With the
.ONTIRE driver installed you will lose the automatic prompting of appointments
(Appointment Events) feature. Because of this we recommend that you delete the
.ONTIRE driver from your SOS.DRIVER file.

version Numbers

The Desktop Manager will not operate correctly under $05 1.00r S05 1.1. If
you have a problem running the Desktop Manager, make sure that the disk you
are using has S0S 1.3,505 1.3(S) or S0S 1.4B. If not, simply use the System
Utilities program to copy the file 505 .KERMEL from the Desktop Manager Install
disk to your disk.

Certain operations of the Desktop Manager (printing from the Appointment
Calendar, etc.) require version 1.30 or later of the .CONSOLE driver. If you can
print from all of the other modules but not the Appointment Calendar, or if you
would just like to have the most recent drivers, exchange your .CONSOLE driver
with the one supplied on the Desktop Manager Install disk. Instructions for this
can be found on pages 92-93. These instructions describe removing the Power
Keys .CONSOLE driver. Just start at step 1 and go through step 20.
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‘Losing’ Devices

With the Desktop Manager installed in your system, you may Lose another one of
your device drivers. This is due to the fact that part of the Deskiop Manager is a
driver named .DESKTOPHANAGER in your 505.DRIVER file. If you have a large
number of device drivers it is possible under certain Pascal programs (especially
using Catalyst) to lose a device.

It might show up when trying to save or load a file from an external disk drive.
You may get a message similar to Unit not on line. If this is the case, use the
System Configuration program 1o inactivate an unused driver like .AUDIO, or
-UNUSEDS - .UNUSEDG6. This should cure the problem.

Micro-Sci Drivers

if you are using an Micro-Sci A73 or A143 disk drive in your system, there 1s a
chance that you have an older version of the drivers. Versions prior to | 40 will
experience problems running with the Desktop Manager. You may have noticed
that with the Deskiop Manager, ali disk operations with the A73 or A143 take
noticably longer. If this 1s the case, replace your A143 drivers with the ones
supplied on the Desktop Manager Install disk. The file names are-
A73.A143.NAIN and R73.A143._FORNAT

After adding the updated drivers, all disk operations will not slow down
noticeably. Depending on what revision of the drivers you were using, the way
you set up the driver may have changed. On older versions of the drivers, you
told the system which type of drive you were using by changing the Device
Subtype. On the latest (1.40) version, you do it by changing the one byte in the
configuration block to the value you had previously put in the device subtype
field.

For example, if your .D3 driver was an A143 drive, you would change the
configuration block 1o a 03. Also, remember to change the byte in the format
driver (.FHTDx) to correspond 1o the type of drive it is.
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Appendix Q - Desktop Manager Quick Key Reference

SOLID- APPLE ESCAPE - Show the Desktop Manager Main Menu

UP ARROU

RETURN
ESCAPE

SOLID-RPPLE 1 -

- Highlight the previous Desktop Manager Module

DOUN RRROU Highlight the next Desktop Manager Module

- Select the highlighted Desktop Manager Module
Return to your application program

SOLID-APPLE 2
SOLID--APPLE 3
SOLID APPLE 4
SOLID-APPLE 5

SOLID-APPLE 6 -

Directly go to the Note Pad

Directly go to the Appointment Calendar

Directly go to the Calculator

Not currently used (reserved for the Macro Module)
Turns on Text Pickup

Pastes the contents of the ClipBoard at the cursor position

Mouse Commands

ilove
Hove
flove
Hove

the
the
the
the

ROUSE
BOU3E
a0use
aouse

up - Simulates the UP ARROM key
dosn - Simulates the DOUN ARROU key
right- Simulates the RIGHT ARROM key
left - Simulates the LEFT ARROU key

Press the mouse button once - Simulates the ENTER (RETURN) kev
Double Click within 172 second - Simulates the ESCRPE key

or the SOLID-APPLE ESCAPE.
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Note Pad Key Command Reference
Note Editing Commands:

OPEN-ARPPLE ? = Displays thc main Note Pad help menu

OPEN-APPLE N = Allows you to move the Note Pad window
ESCARPE or RETURN scts the new position

ESCAPE => Returns to the Desktop Manager Mcnu or your
Applications program

CHARACTER: Inserts the character at the current cursor position
LEFT RBRROU. Moves the cursor onc position to the left

RIGHT ARROU: Moves the cursor one position to the right

UP ARROU: Moves the cursor one linc up

DOUN ARAROM: Moves the cursor onc linc down

OPEN-APPLE UP ARROU: Moves the cursor eight lincs up
OPEN--APPLE DOUN ARROM: Moves the cursor eight lines down
TAB: Moves the cursor right to ncxt tab stop

OPEN-APPLE TAB: Moves the cursor left to previous tab stop

OPEN-APPLE E -» Toggles the Insert/Overstrike cursor
OPENM-RPPLE € =: Copy a line or portion of a line
OPEN--RPPLE P - Paste the last line copied

OPEN-APPLE LEFT ARROU - Delete to the left of the cursor
DELETE (if you have an Apple /// plus), or Backslash (/)
OPEN-APPLE RIGHT ARROU - Dcletc to the right of the cursor
OPEN-RPPLE Y = Delcte to the end of the linc

OPEN-APPLE D = Deletc the entire current linc

OPEN-RAPPLE ¢ - Move to beginning of the line

OPEN-APPLE > -> Movc to the end of the line.

Printing Commands:
OPEN-APPLE H: Go to the Print Selection Menu

OPEN--APPLE RETURN: Toggle RETURN, RETURN ' LINEFEED and WORD
PROCESSING printing modes.
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Note Selection Commands:

NPER-APPLE N: Go to the next note
OPEN-APPLE B: Go back to the last note
OPEN-HPPLE S: Go to the Note Selection Menu

Note Selection Menu Commands:

UP RRROU: Move the highlight to the previous note name

DOUN ARROU:- Move the highlight to the next note name
OPEN-RPPLE B,

OPEN-APPLE UP HRROU: Moves back to the last page of note names
OPEN-APPLE N,

OPEN-APPLE DOUN ARROU: Moves 1o the next page of note names
OPEN-APPLE D: Deletes the highlighted note

OPEN-APPLE ?: Insplays the Note Selection Menu help screens
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Appointment Calendar Key Command Reference

OPEN-APPLE ? - Displays the Appointment Calendar help menu

OPEN APPLE B - Allows you to move the Appointment Calendar window
ESCAPE or RETURN sets the new position

ESCAPE => Returns to the Desktop Manager Menu, or your
Applications program

Appointment Calendar Movement Commands:

RIGHT ARROU: Moves the highlight one day to the right
LEFT ARROU: Moves the highlight one day to the left
uP ARROMU: Moves the highlight to the last week
DOUN ARAOU: Moves the highlight to the next week
OPEN-APPLE H,

OPEN-APPLE DOUN ABRROMN: Moves to the next month
OPEN-APPLE B,

OPEN-APPLE UP RARROM. Moves to the last month

Appointment Calendar General Commands:

OPEN-APPLE B -> Add an Appointment
OPEN APPLE T => Set the time and date
OPEN-APPLE 6 -> Goto a month and year
OPEN-APPLE S,
RETURN => Show the current day’s appointment infor mation
OPEN-APPLE U -> Show seven days appointments
OPEN-APPLE ESCAPE: Goes to current day, month and year

OPEN-APPLE H -> Prints a copy of the month's calendar to the default printing

device. Chapter 7 has complete details.
Show Appointment Info. Commands:

UP ARROU: Moves the highlight to the previous appointment line
DOUN ARROU: Moves the highlight to the next appointment line
RETURN: View or edit the appointment infor mation
OPEN-APPLE D -> Delete the highlighted appointment
OPEN-APPLE C => Change the time of the highlighted appointment

OPEN-APPLE H -> Prints a copy of the seven days of appointment times to the

default printing device. Chapter 7 has complete details.
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Appointment Editing Commands:

CHARACTER => Inserts the character at the current cursor position
LEFT-HRROU => Moves the cursor one position to the left
RIGHT-ARROU => Moves the cursor one position to the right

TAR => Moves the cursor 6 positions to the right on a line

OPEN-APPLE TAR -> Moves the cursor 6 positions to the left on a line
OPEN-APPLE E  => Toggles the Insert/Overstrike cursor

IPEN-APPLE C - Copy a line or portion of a hine

OPEN-APPLE P  -> Paste the last line copied

OPEN-APPLE LEFT ARROU -> Delete to the left of the cursor

DELETE key (f you have an Apple /// plus) or the Backslash key (\)
(OPEN-APPLE RIGHT RRROU -> Delete to the right of the cursor
OPEN-APPLE ¥ -~ Delete to the end of the line

OPEN-APPLE Il -> Delete the entire current line

UPEN-APPLE ESCHPE => Restores any changes to the line

OPEN-APPLE H - Prints a copy of the current appointment to the default
printing device. Chapter 7 has complete details about the default printing device.
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Calculator Key Command Reference

OPEN-APPLE ?, - Displays the Calculator help menu. Press RETURN or C for
. H the next page of help, ESCAPE to exit back to the Calculator
OPEN-APPLE N -~> Allows you to move the Calculator window
ESCAPE or RETURN scts the new position
ESCAPE => Returns to the Desktop Manager Menu, or your
Applications program

Calculator General Commands:

N: Changes the sign of the displayed number
OPEN-APPLE C. Clears the entire Calculator (except the memory register)
OPEN--APPLE E: Clears the last entry
OPEN-APPLE T: Turns on and off the Paper Tape display
OPEN-APPLE P: Turns on and off the printing of the calculations

Mathematical Constants:

P: Enters the value of Pi(3.14159...)
E: Enters the value of ¢ (2.71828..)

Calculator Memory:

OPEN-RPPLE +: Adds the displayed number to the memory register
OPEN-APPLE -:Subtracts the displayed number from the memory register
OPEN--APPLE R: Recalls the contents of the memory register
Trigonometric Functions:

S: Computes the sine of the displayed number

C. Computes the cosine of the displayed number

T: Computes the tangent of the displayed number

0. Switches computational mode to degrees
R. Switches computational mode to radians
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Standard Functions:

OPEN-APPLE L: Computes the logarithm (base 2) of the displayed number
NPEN-APPLE N: Computes the natural logarithm of the displayed number
¥ 7 y: Raises 1 to a power (y). 2”3 =8

UPEN-RPPLE S: Computes the square root of the displayed number

+ RETURN

or ENTER: Adds two numbers together

- * Subtracts the second number from the first number
*orx : Muitiplies two numbers together

/ " Divides the first number by the second number

Changing Number Formats:
OPEN-APPLE H: Show the currently displayed number as a hexadecimal number

OPEN-APPLE B: Show the currently displayed number as a binary number
UPEN-APPLE D: Show the currently displayed number as a decimal number
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Desktop Setup Key Command Reference

OPEN-APPLE ?, -> Displays help on the highlighted Desktop Setup item
. K Press ESCAPE to return to the Desktop Setup Menu
OPEN-APPLE R -> Allows you to move the Desktop Setup window
ESCAPE or RETURN sets the new position
ESCAPE => Returns to the Desktop Manager Menu, or your
Applications program

UP ARROM key => Moves the highlight up one position
DOUN ARROW key-> Moves the highlight down one position
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Text Pickup/Pasting Key Commands

SOL1D- APPLE S - Turn on text pickup
SOLID-APPLE 6 - Paste the text from the ClipBoard to the current application

LEFT ARROU  Moves the cursor one position to the left
RIGHT RRROU - Moves the cursor one position to the right
UP ARROU Moves the cursor one line up

DOUN RRROM - Moves the cursor one line down

(Holding the OPEN--APPLE key while pressing the arrow keys will move the
cursor at a faster speed)

{The above movement commands do not allow you to move out of the current
SavePort area)

ESCAPE - Exits text pickup without putting anything into the ClipBoard
RETURN - If the Beginning Of Text marker is set, picks up the text in
the current SavePort area and puts it into the ClipBoard

OPEN-APPLE RETURN - Toggles the margin character (RETURN or SPACE) from
being placed at the end of each line. If the marker isa '+
the margin character (RETURN or SPACE) is added at the
end of each line. If the marker is a ', no character is
added

OPEN-APPLE SPACE - Toggles the replacement of CONTROL characters being

picked up with either an asterisk ' or a SPACE

OPEN-APPLE N - Toggles the margin character between a RETURN and a SPACE

OPEN-APPLE B - Sets the Beginning Of Text marker. This is the new top

left of the rectangular SavePort
OPEN-APPLE E - Sets the End Of Text marker (Bottom right of the SavePort)
The cursor will now only move in the bounds of the SavePort
OPEM-APPLE R - Resets the SavePort to full screen
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